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ABSTRACT

Each year the Federal Government prepares and releases thousands of
quality publications. These publications include a large body of
curriculum and instructional materials to train individuals for a wide
range of employment opportunities. The,.-Vocational Education
Amendments of 1968 mandate the Office of Vocational. and Adult
Education in the. Department of Education to effect broad utilization
of vocational education materials, especially those developed under
public sponsorship. To respond to this mandate and to the current
needs of and practices in vocational education, the Department of
Educatibn contracted with Human Resources Management, Inc. (HRM)
to update a set of listings of curriculum and instructional materials
readily available from federal organizations, except the Department of
Defense. In actuality, the current listings are a set of new listings.
The new listings cover both print and nonprint material developed
or revised since. 1975. The listings include materials for the seven
traditional vocational program areas of agriculture and agribusiness
education, trade and industrial education, marketing and distributive
education, allied health education, business aria office education,
technical education and vocational home economics. education. In
addition .to the traditional vocational education program areas, efforts
were made to locate and annotate materials for use with the handicapped,
disadvantaged, older Americans, ,displaced homemakers; youth and
clientele of BETA programs. Also, general refeiences for vocational
and career education are included in each of the listings. These
materials are cited' in eight volumes which are organized around the
seven vocational education program areas and around an eighth book
for special ,needs groups. While these listings are by no means
exhaustive, they are representative of materials wgich can be obtained
free or for a nominal charge from over ninetytwo federal organizations
surveyed;

A national Advisory Group of vocational educatort representing
all regions of the United States; all vocational education program areas,'
levels and types of organizational settings; and the special needs groups
was formulated to provide guidance on the project Informational and
promotional leaflets describing the listings were distributed to
vocational educators across. the country. The Government Printing
Office printed the listings and has them available for sale. This
report describes the activities of the project and provides insights and
recommendations. The overriding conclusion is that the Federal
GOvernment produces a wealth of material which vocational educators .

would find helpful. However, additional means for informing vocational
educators about these resources is needed.

iv



Chapter One:
EXECUTIVE SUMMARY

4

The Federal Government prepares and
releases 'thousands of duality curriculum and
instructional matecials which could be utilized
by vocational educators. The Vocational
Education Amendments of 19F8 mandate the
Assistant Secretty of the Office of Vocational
and Adult Education of the Department of
Education to fund'activities which facilitate the
dissemination of information about these materials
and resources to potential users.

As part of the effort to fulfill that mandate,
the Department of Education contracted with
Human Resources Management, Inc. (HRM), of
Washington, D.C. (under contract ,No. -300-79
0420), to conduct a survey of curriculum and
instructional materials readily available from
federal organizations except thi Department of
Defhse. HRM 'performed this contract from
Augbst 1, 1979 to August 15, 1980. More than
ninetytwo federal organizations were surveyed
and contacted and over 5,000 items were
identified and selected as relevant to the concerns
of vocational edUcators. The final result of this
effort is a set of eigh't separate volumes of

. annotated citations. The selected materials cover
the vocational fields of agricUlture and
agribusiness, home -economics, allied health
education, technical education, marketing and
distributive education, and office education. In
addition, efforts were made to locate and annotate
materials for use with the handicapped,

-disadvantaged, older Americans, displaced
homomakers, youth and clientele of ,CETA
programs. A separate booklet contains citations
for these special groups.

In 1971, a similar survey was conducted
and seven listings of materials were prepared at
that time. These Listings are now obsolete and
needed to be revised and updated to be responsive
to current needs and practices in vocational
education.

Thus, the current project has served to
update the'1971 Listings. The current Listings
are, in fact, new since 1975. While these Listings

-are not exhaustive, they are representative of

the many different types of.. materials and
resources available and do provide the potential
users access to the sources of the items.

THE DEVELOPMENT OF A LISTING PLAN
entailed laying the foundation for project
implementation, the formation and use of an
advisory panel and specific details of a work plan
which was developed as a guide for project
activities. The Plan described be overall course
of action to be taken to ensure that the goals
of the project would be met. Specifically, the
following three major endeavors occurred:

o Review of background materials. Since
this project was' originally conceived
to be a revision of the 1971 Listings,
vre reviewed them and the final project
report, and held discussions with the
director of that project. This served
as a basis for identifying the guidelines
and procedures which had been used
previously for material identification,
selection, and acouisition. Other
relevant materials which were reviewed
included: bibliographies, guides and
Congressional reports.

o Establishment and use of a national
advisory panel of vocational educators.
A panel was formulated on a national
level and coordlnated to review and
advise on the project. Designated as
the Advisory Group, this panel
represented vocational program areas,
the eight special program groups,
secondary, postsecondary, and adult
levels of vocational educational
programs, varied ethnic backgrounds,
both sexes among Others. Eventually,
fifteen Advisory Group members were
selected from a list of 33 potential
panel members.

Components of the Listing Plan. The
following elements were addressed and
determined ,in detail:



Information Sought

Criteria for Selection of Materials

Classification and
Systems

Sources of Materials

Coding

Materials Receipt and Annotation

Organization Plan for the
Listings

Printing and Distribution

Sources- andCollection of--Material-s. HRM
had to select those agencies which had the
appropriate materials for the project. The types
of sources to be used, how those sources were to
be selected, the means for contacting those
sources and recording the information gathered,
and the transport of the materials were carefully
considered.

The criteria for the selection of the sources
closely paralleled those suggested for use in the
selection of materials. Agencies whose major
programmatic thrust was directly related to any
of the seven subject areas and/or the special
needs groups were immediately identified.
-Sources which had readily available materials
produced or revised since 1975 at a resonable
cost to the consumer were also Selected. grnong
the other key factors which were considered Were
proximity of the sources to Washington, D.C.,
and the cost to HkM of accessing the materials.

The HWY, Project Director made initial
contact with the highest person in command within
the particular level and area within the agency
from which information was desirLd. Starting at

.the top of the organization proved to be most
useful in obtaining the authority and cooperation
needed to contact the varied personnel throughout
a given department", agency, or clearinghouse. In
general, federal personnel provided excellent and
generous cooperation.

HRM staff members were given orientation
and training sessions, , and were proviga with
sample kits of materials. Over a three month
peridd-, these staff members interviewed persennel

1.2

in as many agencies as possible and collected
materiali from them. The following provide an
example of some of the noteworthy facts which
emerged:

o Over 120 federal organizations were
contacted and deemed to be real
sources of materials.

Several hundred personnel in
approximately 92 different federal
organizations were interviewed and
provided materials.

Of all the federal organizations used
as sources of materials, 17 had
materials which cut across most of the
vocational program areas and special
needs groups.

o 19 federal organizations are responsible
for the development, collection or
distribution of materials covering a
large range of subject matter within
a given department.

o 56 agencies with specific programmatic
focus were contacted for materials.

PROCESSING OF MATERIALS. BAs a result
of the selection and collection of materials, HRM
staff members:

o Identified eve" 5,000 curriculum and
information materials from federal
agencies.

Reviewed, annotated, keyed into the
word processor and corrected 1,146
items.

Included approximately 1,0P5
individual citations in the booklets.

Specifically, the following were included in
the processing of materials:

Development of a System for Processing Materials.
A classification schema for organizing materials
and one hundred forty-three subject areas was
developed. In addition, various.file systems such
as a title card file, source card file and a

pub lisher card file were developed to facilitate



the processing of materials. An automatic
retrieval system was very' important to the
efficient grouping Of citations into subject areas
and a tape code system for GPO (Government
Printing Office) printing, developed by GPO, was
also essential.

Steps in the Processing of Materials. Essentially,
materials were processed from initial receipt,
screened for suitability, and given an accession
number. Then they were reviewed, -classified
into the appropriate area(s),- annotated, and
prepared for- inriut into the automatic retrieval
system.. Various printot4ts were proofed for
accuracy and a computer tape was submitted to
GPO which 'produce cameraready copies.

Develtl tp_atrit and Format of etta_tions. In
developing a citation format, various styles were
considered and eventually, HRM staff and the
Advisory Group selected one which is clear and
readable. Thorough bibliographical and source
information were combined with the annotations
to provide concise entries.

ORGAN IZAT ION_AND_COWILATIONOF
THE LISTINGS. Numerous organizational options
were proposed and considered, and the following
four categories of Information were organized:

0

0

o Information on how to use the listings.

Citations for the seven vocational
program areas,

Citations for the special needs groups,

Information on sources, and

After. the collection and annotation of materials,
the decision was made to develop eight booklets.
The seven .vocational_ areas each constitute _a
booklet and the special_ needs_ groups materialt
constitute an eighth booklet. The exact title of
the booklets are at,follows:

_
.

Vocational instructional materials for
Agri:ul'ture and Agribusiness

.EdO:;ation Available from Federal
Agencies

Vocational Instructional Materials for
Business and Office Education
Available from Federal Agencies

Vocational Instructional Materials for
Vocational Home Economics Education
Available from Federal, Agencies

Vocational instructional Materials for
Marketing and Distributive Education
Available from Federal Agencies

--A Vocational Instructional Materialt for Allied
Health Education AVailible froth

= Federal Agencies.

Vocational instructional Materialt for
Technical EdUcatiOn Mailable from
Federal Agencies

Vocational Instructional Materials for Trade
and Industrial Education Available fram
Federal Agencies

Vocational inttruttional .Materials for
Special Needs przibp$ HandiCapped,
Disadvantaged, Older. Amer'f;ani,
Youth Employment, Displaced
Homemakers -- Available from Federal
Agencies

The final format_ and organization of the ",,ntents
of the eight booklets are the same.

A-Wareness-Buildint Printing_Land
D-istribution. An important objective of this
project was to create an awareness that the
listings would be useful to vocational education
teachers in their search for relevant curriculum
and instructional materials. To create such an
awareness informational and promotional
brochures were distributed effectively to a
captive audience. The response was excellent
and requests for -further information about the
project were received from many individuals,
mostly vocational educators.

The eight booklets were printed by the
GOVerriment Printing Office. Ten thousand copies
of each booklet were printed and a GPO rldr'r
order of two thousand was requested for each
booklet. Thet&booklets are available for purchase
throtigh GPO...1 However, free copies, of the
booklets wer distributed to those individuals
who request' d them by returning the detachable
portion of the information brochures.

1.3



Chapter Two:
INTRODUCTION,

. There_ is a -plethora of curriculum_ and
instructional materials, referebces and resources
aVailable_ to vocational educators _at the federal
leVel. The major issue is how_ to make vocational
educators aware of these vast resources. The
Vocational .Education Amendments of 1968
inandate the Assistant Secretary of the Office
Of Vocational and Adult Education of the

-Department of Education to fund- activities which
facilitzte dissemination of information about these
materials 'and resources to potential users.

The Office of Vocational and Adult
Education contracted with Human Resources
Management, Inc. (HRM) of Washington, D.C., to
conduct a survey of curriculum' and instructional
materials readily 1,-available from federal
organizations except the Department of Defense.
HRM performed this contract from August 1;
1979 to August 15, 1980;.* Over ninety-twis
federal organizations were surveyed and more than
5,000 items were identified and selected as
relevant to the concerns of vocational educators.
A similar sucvey was conducted in 1971 and seven
listings of materials were prepared at that time.
Over the_years these listings became obsolete as
new materials were developed or old materials
were revised Iso, there has been a surge in

numberthe b of federal organizations producing
relevant materials and in the amount of materials
available;

Thus, the current project has served to
update the former listings. The current listings
are in fact new listings. The present listings
cover both print and noh-Print material developed
or revised since 1975.'5 The listings not only
include materials for the seven traditional
vocational program areas, but also for special
needs groups. While no one project could exhaust
the materials available, the current project
listings are representative of the many different
types of materials and resources and do provide
the potential users access to the sources of these
item s.

HRM staff were very pleased to see how
much useful material there is readily available

sorreland how cooperative federal person e are in their
efforts to help users locate and\ obtain this
material;

The remaining chapters of this,.eport
\_discuss the actual4 implementation of the project, c

special considerations and issues, and the finii
outcomes and products' resulting from these
efforts;

. DEVEL-OP-M-EN--0-F
el416-T-IN G-PLAN reviews the foundation for project
implementation, the use of- an Advisory Group
and the specifics. of the work plan developed as
a guide for project activities.

Chapter F_o-u-rc: BOURCES- AND
COLLECTION OF MATERIAL discusses the
types of sources used, how those sources were
selected, the means for contacting those sources
and recording the ibfoirnation gathered, and the
transport of the materials.

-F-i-v-e: P-ROCESSING
MATERIALS details the system developed by
HRM for processing the materials, the actual
steps in the process, and citation development,
and format.

Chapter SIX: of on-i-zatiort-and-Cornpilation
oftheListingt describes the actual packaging
and contents of :hr eight listings.

Chapter Seven: AWARENEsS BUILDING,
P-RINTING, ANDDISTRIBUTION discusSeS the
two brochures and other inethanisms used to
create awareness_ of the project as well as the
distribution of the booklets themselves.

Chapter Eight: OBSERVATIONS AND
rECOMMENDATIONS provides insighti Into the
issues confronted in the project, what we learned
from the project an_ d recommendations for fulure
acti vi ties.

Chapter Nine: SUMMARY is a closing
section which concisely ties together the overall
project activities and .outcomes.



A bibliography of ,,materials found helpful
in completing the project and attachments of
other project materials are Plaied at the end of
the report.
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Chapter Three:

DEVELOPMENT OF LISTING PLAN

The first significant project task which
Would lay the foundation for all future activities
Was the refinement of a Listing Plan which HRM
Submitted in its proposal, The Plan described
the ovierall course of action to be taken to ensure
that the gOals and the objectives of the project
Would be met. The Plan represented a
harmonizing of the diverse suggestions received
from Advisory Group and HRM, staff members
with the -zope of work as given- in the
Clarification and resolution of sensitive issues;
methodological problems, implementatiOn

,rocedures and key project tasks were clearly'
spelled out in the plan. This chapter will review
three major endeavors:

Review of background materials

Establishment and use of a National
Advisory Group of Vocational
Educators and

4z.->

The actual components of the Listing
Plan which were:

Information Sought

Criteria for Selection of
Materials

Classification and Coding
Systems

Sources of Materials

Materials c.Receipt and
Annotation

Organization Plan for the
Listings

Printing and Distribution

REVIEW OF BACKGROUND MATERIALS

Since this 'project was original' -.1 conceived
to be a revision and updating of seven listings
prepared by the Northwest Regional Educational
Laboratory in 1970-71, we reviewed the seven
booklets and the final project report and held
discussions with the director of that project whib

also served on our Advisory Group of Vocational
Educators, After a study of the overall
'orginization arid content of the listings and the
final project re'port; we were able to identify the
guidelines and procedures which had been used

.for material Identification, selection and
acquisition. We also gained valuable information
on working with the federal agencies Whitt' Were
surveyed. We were then able to draw _up a liSt
comparing and contrasting the scopes of,work of
the 1971 and the current protects and identify
those components and procedgres which might be
maintained for this project ankithose Whitt' would
need to be modified. Some of the key differences
in the current project were at follows.:

The inclusion of no-op-rirr-t. as Well, as
print material \

o A search for material to be used by
vocational educators in Working; with
special populations inck,didg the
disadvantaged, ,handicapped, displaced
homemakers, unemployed youth, urban
and rural youth, older Americans, and
clientele of CETA Programs. This
created an additional:eighth volume of
listings .-

"-*
o The identification and placement in

the listidgs of spetial materials for
Guidance' and dountelIng Career
Education, and Consumer Education
-only if they %vete specific to vocational
occupations and could be categorized
within thoseareas in the appropriate

, booklet

o Use of a different' format for the
annotations

A new organization plan for the
booklets' which includes Wire
inforMation on the sources from which
materials can be ordered

o Revrsion of the names of the booklets
and the program areas for which

Cab
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materials are cited to correspond to
programmatic shifts and terminology
changes which have taken place over
the past ten years

Inclusion of material 'developed or
revised- only. since 1975; and

o Ad- ditional promotional and
dillemination activities.

44#440

A number-of other materials were reviewed
for various purposes. Other bibliographies such
as The Center for Vocational Educitiehis METRIC
EDUCATION: AnAn netated Bibliography for
'V o-cat t Education we re
examined for ideas on organization of the listings
as well as annotation formats. The 1972

ecatietial=itistructiOnal Materials for Students
etith--SpetlalNeedi was scrutinized for helpful
hints to seeking materials for the handicapped
section of. the Special Needs Groups, our volume
eight. t!

The 1976 Identifying and Planning for New
and Emerging Occupations: A Suggested Guide
was read since we were to, include materials for
new and emerging occupations As they were
available. Many taxonories of instructional
programs, classifications of educational subject
matter and standard references of ,terminology
for curriculum and instructional programi were
also reviewed.. A more thorough discussion of'
these latter references can be found in the section
pn Classificaticn in'this chapter. -

Staff members of the Committee on.
Governmental Affairs of the U. S. Senate and
their report of May 1979, Lack of Accountability
in Government Public Information and Publishing
Programs provided insight into some of the
problems in' accessing the thoosands of
publications printed by the government. A
National Advlsoriv_Grouji of Vocational Educators
was formulated and coordinated to review and
advise on 'the project. The group as a whole was
to represent the following:

/
The seven vocational program areas of
trad,e and indusiry;

'agriculture /agribusiness, marketing
and distributive education-, business
and office education, allied health

3.3

education, vocational home, economics
and technical education

Eight special program areas or groups
-including youth (rural, innercity and
unemployed), older Americans,
displaced hOmemakers, new and
emerging occupations, disadvantaged,
manpower programs, CETA programs,
and_bilingual vocational education

Secondary, postsecondary, and adult
levels of vocational education programs

Varied positions_ including teachers,
teacher_ educators,' state ;departments
of Vocational education, state
superiisors,- Regional Curriculum
Coordinator Centers

o Varied ethnic backgrounds

o Both sexes

o Different organizational settings and

o As4nany. U.S. Department of Education
geographic regions as possible.

HRM obtained a lengthy list of
recommendations for Advisory Group members
from HRM staff, HRM vocational educator
contacts throughout the U.S. and Office of
Vocationa! and. Adult Education vocational'
education area specialists. Office of Vocational.
and Adult Education professionals who were most
helpful included these individuals: Jim wykie,
Pill Dennis, Ed Nelson, Bryon Rawls, Loretta
grown, Harriett McDerus, Doris Gunderson, Jack
Wilson; Barbara Kemp, and Ann Donnovan.
Department 'of Education (ED)'. professionals Gill
Chevaz and Dorothy Shuelier assisted in locating
a- Advisory Group member representing CETA,
manpower, and bilingual vocational education.

FIRM presented ED with a list of 33 potential.
Advisory Group members w'th seven listed as
suggested members and the remaining twentysix
as alternates. After receiving approval from.ED,
HRM staff contacted potential .Adv.Isory Group
members to inform them about the project and
assess their interest in and availability to serve
on the Advisory Group. A final list of Advisory
Group members was submitted to ED..

4 '3
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A checklist of seventy _activities- for
successful completion for Advisory Group
meetings was drawn up and implemented. Letters
Of invitation to serve on the Advisory Group
were mailed to each individual consenting to serve
along with eight different attachments which were
deemed helpful as background information in
planning for the first meeting; These inclu4ed
the following: (1) HRM corporate description;
(21 a project summary, (3) excerpts from the
HRM peoposal for the project, (4) a list of
esuestions, i.e., issues for Advisory Group input,
(5) _a list of references which had been used in
drafting issues for Advisory Group discussions,
(0) logistics sheet including directions for.and to
the meeting, (7) a copy of the 1971 listing most
closely related to the Advisory Group members'
specialty area,_ and (8) an information form on
the Advisory Group member.

HRM =was quite pleased that the fifteen
Advisory Group members selected represented
such a rich blend of vocational educators in
specialty areas, types of positions held, types
and levels of organizations where employedvethnic
backgrounds, sex and geographic regions. Exhibit
3.1 demonstrates the extent to which these
vocational educational program variables were 'so
thoroughly represented. Exhibit 3.2 shows the
Advisory Group members and their affiliations
and addresses.

The first meeting of this group was held
on October 23, 1979, at the Ramada Inn in
Rosslyn, Virginia. This meeting was structured
around these three quWions-: (1) What are the
-informaticin needs of vocational educators for
instructional. materials?, (2) What criteria should
be used in selecting and evaluating materials?,
and 13) What format and paCkaging of the listings
would be most useful and appealing?

To facilitate more productive discussion,
Advisory Group members were divided into three
groups of five members, each with an HRM
discussion leader. Advisory Group members were
most enthusiastic and helpful in their
suggestions. The substance of their
recommendations can be found in the Listing

Exhibit 3.3 contains those materials used
.thi4dvisory Group meeting.

3. 3

Following the Advisory Group meetings, Dr.
Doug Towne, former director of the preceding
project (1971 Listing) and an Advisory Group
member, provided HRM with consultation; We
were fortunate to have his continuing input which
allowed us to build upon what was learned and
p oduced previously.

During this second quarter, the Draft
Listing Plan was mailed to the members for their
reviews and comments. The responses received
Stated that the Advisory Group's suggestions were
well incorporateel\)nto the Plan and the memkers
were in agreement\with the Plan.

One Advisory Group member did express
concern that the need to keep the project to
manageable proportions night dilute the quality
and scope of the' final, product. Another
questioned why Career Education and Guidance
and Counseling were given lower priority. The
same member also wondered how materials would
be scrutinized for meeting sex equity criteria.
These concerns were discussed at the Advisory
Group meeting and are addressed as much as
possible in the next section on the Listing Plan.

COWONENTS OF THE LISTING PLAN

As stated previously, the Listing-Plan lay
the framework for carrying out project activities.
We will now discuss some of these components
in more detail.

INFORMATIONN-EEDS. The first question
addressed by HRM staff with input from the
Adqisory Group was "What are the information
needs of vocational 'educators?" More specific
questions raised. regarding information-needs were
these: .

(1) What are the information needs for
instructional materials specific to the
following vocational areas?

Distributive Education

Agriculture/Agribusiness

Health' Occupations

Home Economics



Exhibit 3.1

Advisory Group Members by Type of Position

OE Vocational. Occupational Areas:

I rade and Industry
Agriculture/Agribusiness
Distributive Education
Business and Office
Health
Home Economics
Technical Education

Positfonsleb1_1:Ly_PanelMernbers:

Teachers
Teacher Educators
Associate Commissioner of State Department

of Education
State Directors of Vocational Education
State Supervisors/Consultants of Vocational

Education areas
State. Director Of Special Programs
Director of Regional Curriculum

Coordination Center

PrOgraMLoV61k
Secondary
Postsecondary
Adult

Ethnic Backgrounds:

Caucasian
Black
Hispanic

Sex (and number of):

Females (7)
Males (8)

OE Special Program Areas or Groups:

Youth (includes rural, innercity and
unemployed)

'NQider Americans
Displaced Homemakers
New and Emerging Occupations
Disadvantaged
Manpower
CETA
Bilingual Vocational Education

Coordinator of LEACETA Skills Center
Researcher

. Presidentelect of the National Association
of Distributive Education Teachers_

Director and Counselor of a Women's
Development Center

p,irector of Training for a National Bilingual
Vocational Education CEtA Program

TypesofOrgan( zation_Settingc

High Schools
Technical Education Institutei
Community Colleges
Universities
Community Skills Center
Curriculum Coordination Center
National Research and Development Center
Consulting Firm with Previous BOAE 1971

Project

HE-WG-Egions:
1 IV VI
II IV VII
II V VII
III V IX
III VI X

1_4



EXHIBIT 3.2

Advisory Group Members

o Dr. Max Jobe
Associate Professor
Dept. of Sec. 8 Higher Ed.
East Texas State University
Commerce, Texas 75428

o Ms. Beverly Campbell
Health Careers Appren.
4th Flote State Ed. Pldg.
721 Capital Mall
Sacramento, California 95814

o Dr. Elizabeth lannizzi
2605 Avenue J
Brooklyn, N.Y.

o Mr. Peter Labruzzo
Tampa Skills Center
708 5. Howard Avenue
Tampa, Florida

Ms. Fannie Nelson
Kansas City Tech. Ed. Center
1215 Truman Road
Kansas City, Missouri 64106

o Mrs. Ruth Fossedal
Director, Women's- Dev. Cent.
Waukesha County Tech. Inst.
800 Main Street
Pewaukee, Wisconsin 53102

o Dr. lames F. Shill
SE Curriculum Coor. Center

11210 Mississippi State University
Drawer DX
Mississippi State, Miss 39762

33606-

o Mr. Jerry Rosener
Hayfield Secondary School
7630 Telegraph Road-
Aleandria Virginia 22310

o Ms. Jill Russell
National Center for Research
in Voc. Ed., Eval. & Pol. Div
1960 Kenny Road
Columbus, Ohio 43210

o Dr. James A. Barge
Division of Vocational Ed.
State Department of Education
Tallahassee, Florida 32304

o Dr. Clifford Nelson
Dept. of Agricultural Ed. and
Extension Serv./Coll. of Ag.
University of Maryland
College Park, Maryland 20742

Mr. Clarence M. Green
Director, Div. of Voc. Ed,
State Department of Education
P. 0. Box 2719'
Hartford, Connecticut 06115

o Ms. Yvonne Bender; State Sup.
Health Occtipations
Oklahoma St Dept of Education
1515 W. 6th Street
Stillwater, Oklahoma 74074

o Dr. Douglas Towne
Designed Learning Associates
Adult .& Family Services, Oreg
14677 N.W. Forestal Loop
Beaverton", Oregon 97006

o Ms. Angelica Martiniano
Director of Training
National Puerto Rican Forum
215 Lexington Avenue
New York, N.Y., 1001E
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Exhibit 3;.3

Materials Used at Advisory Group Meetings

(1) How do we define availability of materials?

(a) How many copies_sho_u_ldbe_raadily available at
the source? 0? 100? 1000?; etd;

(b) How accessible to the user should the material
be? Should the user be required to_order the
directories (GPO).; must the teacher go -to
another source (library)-to use the material
(EPIC); or must the individual request xeroxed
copies directly 'from the agency if supply of
materials is limited?

(c) What should be the price range of the material
annotated? Free? Up to how many dollars?

(2) What types of materials should be included?
(a) Printed materials:

instructional unit

teachers' guide

curriculum guide

instructional module for student

student workbook or manual

laboratory /practice manual

textbook

simulation situation

evaluation instrument

bibliography or director

supplementary material for student;

other

(b) Nonprint materials:

records

audio tapes

transparencies

models/mock-ups

fiat pictures
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Exhibit 3;3

posters

charts and graphs

films - 8Mm - I6mm

filmstrips

cassettes

videotapes

slides

other

page 2 of

other

(3) Levels will inCl-Ude adult, secondary and _post-

secondary. Are there other leVel considerations?
If yes, what are they?

(4) Who will the users. be?

students

instructional personnel

support service personnel

parents

tither

other

(5) For- which special groups should material be
included?

handicapper

unemployed 'youitl

rural and inner-city youth

displaced homemakers

older AmericanS

Other

othet

(6) That subject matter or co-curricular activity
toward which materials are directedi_should be
inFluded.fother than the materials dealing with the

Seven vocational areas)?

3.7
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(7) That other content areas should be included?

career guidance/counseling

community relations

staff development

other

other

(8) What types_of _instructional approaches should the
included materials cover?

self-instructional

lecture

- discussion

programmed instruction

4hodeling

Opulation or gaming

individualized projects

demonstrations'

drill and practice

individual tor group counseling

supervised work experience
. -

(9) Should the material included be only instructional
material with stated goal's, objectives, prOcedures
and evaluation components?

(40) Should any' Of the following be used as criteria?'

Is the organization and presentacion_of
the content_ consistent with objectives
and outcomes?

IS the format Apf the material adeguSte
for easy` usage?

Is the material content consistent.with
groWth and development__ charactersitics
(physical4_ emotional, social .and
intellectual) of target groups? .

3 ;8 18
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page 4 Of 5

Are the methods suggested for the
presentation of the content,*consistent
with_current knowledge of sound learning
theories?

Are the methods suggested for the
presentation of content_ consistent with
current knowledge of student motivational
techniques?

to what extent are techniques andprocedures for sourn evaluation
specified?

Are there provision for pre - testing?
- Are there provisions for post-testing?.
=-- TO what extent are there provision-for

individual and group diagnostic testing?
To_what extent are remediation procedures
identified?

to what extent are various optional
instructional strategies provided?
(Instruc_tional strategies are methods of
teaching such as stimulation, _group
instruction, individual progrme. etc.)
To what extent is;,a range _ of student
activities provided_ _that _thvolved
students in_ different kinds of learning.
experiences?-,

To what_extent are alternative activities
for students with specialneeds_ilearning
or physical handicaps) provided?

To what extent_ is individual aswell as
group instruction provided?

To what extent does the material related
to the interests, of.thevtarget age group?

To what extent are user directions
provided?

To what extent is background information
provided to the user MD that the person
Will not have to go beyond the material
to seek help?

to what,leXtent are user strategies
specified?

TO what extent are resource materials
identified and referenced so the user can
obtain them?

To what extent are the specific _skills
required of the user identified and

3: -3
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detailed?

To what extent are directions for
additionai training provided?

TO_ what extent are_training materials
identified and provided?

Is the material- -free of racial bias?

- Is the material free of ethnic bias?

Is the material free of religious bias?

Is the material free Of sex role
stereotyping?

Is the material free of job denigration?

does _ _the material accurately_ and
objectively present descriptions of life-
styles and modial-condltides associated
with the categories-idvolved?

Does the material contain role= modela to
which a member of a minority group can
relate?'

If the materialcontains Visuals, do the
characters depicted represent a ' variety
of racial groups?

Does the material include Characters with
names indicatiVe'of a variety of ethnic
groups?

With adnor additionsirevisionsi can the
matriaI incIudeJa positive reference to
minority groups?

(II) What other,criteria shOuld be used?

3; 10



Office Occupations

Technical Education

Trade and Industrial Occupations
at the secondary, post
secondary and adult levels
of training

(2) What information needs for
instructional materials have resulted
from new and emerging occupations at
the secondary, postsecondary and
adult levels of training?

(3) What information needs for
instructional materiali are specific to
special populations (such as the
handicapped, disadvantageu, older
Americans and displaced homemakers),
innercity and rural youth,
unemployed youth and CETA program
participants at the secondary," post-
secondary and adult levels of training?

(4) What information needs are. there for
instructional materials in the areas of
job preparation, jet) upgrading and
vocational guidance?

What other information needs are
there?

(5)

(6) What are the key words which can be
used to identify and access materials?

- The Advisory Group_ members were evenly
split into three groups regarding where the focus
of the materials collected should be: (1) the
seven 'traditional vocational program areas 'listed
in the lePP.,, (2) the special interest groups, and
(3) informail al materials_ and how to obtain
them. The_ L ing Plan suggested that HRM
survey federal agen es to obtain materials which
addiessed all three nformation needs, thus
effecting broad coverage of instructional
programs and subject matterThis coverage was
responsive _to both the Bureauts (Office of
Vocational and Adult Education) hundate under
PiL." 40-576 and to Office of VoCatmal and
Adult Education1s priorities for vo tional

,education (see June 6, 1979 Priorities for
Vocational Education). Exhibit 3.4 presents

general listing of the categories for which
materials were sought. A more exact and.specific
breakdown of these general categories can be seen
in Exhibit 3.6 under, the discussion of
classification of materials. Even the breakdown
in this Exhibit was not always specific enough
to access the materials sought. In addition, the
systems by which each agency had its materials
classified varied. Therefore a specific list of
key ,words used to identify materials. was
developed In conjunction with knowledgeable
personnel at each source. Thus, the lists were
always viewed as tentative and were adapted to
tap the information or classification systems as
they existed at the sources.

The Advisory Group' -members and other
individuals queried thought that materials for
new and emerging occupations could be obtained
with the keyovords used in Exhibit 3.4.. They
felt that materials for these occupations could
be placed within traditional vocational education
program/occupational areas.

While Career Education and Guidance and
Counseling were included in the suggested list of
materials sdught, HRM recommended that higher
priority be given to the seven vocational program
areas and the special groups.

CRITERIA FOR SELECTION OF
MATERIALS. There are a number of factors
which were used to determine what materials
would be selected for inclusion in the listing.
The following list provides some of the questions
which were answered in the Listing Plan and
provided guidelines for materials selection:

USERS. HRM and the Advisory Group
recommended that the materials sought be
primarily for teachers and students. Much of
this material can probably be used by teacher
educators and state level personnel also

TYPES OF _M_A2TE_RIALS. It was
recommended that a wiiie variety of print and
nonprint material be sought. However, the types
obtained were dependent on the sources used and
what was readily available at the sources. Most
Advisory Group members suggested that we keep
types of materials limited to several categories
in both print and nonprint categories. The first
two types under both categories on Exhibit 3.5

3.11
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Ekhibit 3.4

Listings of Categories for Which

Materials Were

sought

Vocational Education Older Americans

Agriculture/Agribusiness
and Renewable Natural
ReSddrces

DistributiVe EdUcation

Technical Education

Trades and Industry

Health Oecupations

Home Economics

Office Occupations

Career Education

Aging

Displaced Homemakers.

Consumer Education

Youth Employment

CETA Training

Manpower Training

Adult Basic
Education.

Disadvantaged

Handicapped

3. 12



Exhibit 3.,;5,

Print and Non-Print Cat,gories'of7Materials

TYPE'OF MATERIALS'

Print- Non-Print

periodicals poster.

catalog charts

index transparencies

guidebook audiotapes

workbook records

programmed text films

reference book 8mm

text book Id=

pamphlet filmatrips

bibliography cassettes'

other video tapes

slides

other

c

3. 13



are those given highest ratings by the Advisory
Group as most desired by teachers. Other types
were not recommended. Our identification of
materials was to be first by those titles which
seem appropriate as instructional materials for

,vocational education. We, recommended
concentrating on locating useful and available
materials regardless of type. Some types of
materials would be more important to certain user
groups. For example, cassettes, records and audio
tapes would be especially helpful for the visually
impaired. We would be sensitive to the needs
of special user groups and types of materials
when we selected sources and when we disCussed
our needs with agency personnel.

The Advisory Group felt that while there
would belraterials specificto special groups such,-
as ,older Americans, the vocational instructional
materials would not vary so much by special user
group as b,y _vocational program content being
studied. Therefore, much of the material to be

used_with_the special groups was to be sought In
conjunction with 4 vocational program area and
hopefully listed under that program area. That
would help limit the scope of the material to be,
sought, especially under a topic as broad. as
"Youth.".

\ LEVEL OF MATERIALS. Handbook XI A
Classification of Educational Subject Matter
st ;0.s that the "categorization of educational
level\with respect to age and competency appears
to be' ecreasing-significantly. Many of the 'rites
of pass el from one educational level to another
have be eliminated to accommodate student
enrollment at multiple' levels or to allow for
competen based education programs."
Secondary schools are increasingly offering
subject matter that has traditionally been the
province of postsecondary education. To a lesser
extent, the revers is also true. Postsecondary
institutions offer curses at the secondary level
as elements of adult asic or remedial programs.
Much of the instruc Tonal material used in
vocational education pr. rams Is not earmarked
for a given level. For thesereasons, the Advisory
Group recommended that HAM not spend time
trying to identify the levels of materials. If, the
levels are to be given in the, sources used by
HRM, they would be indicated iri\the annotations.
If not, no Advisory Group member felt this would
be an important omission. Exceptions most likely

3.14

would exist in the handicapped area where
different levels are Often indicated and are more
necessary in teacher selection of materials:

-INFORMATION ABOUT SOURCES. Many
Advisory Group members strongly recommended
that the listing(s) include .a more detailed section
on sources of vocational curriculum and
instructional materials. This section could contain
brief summaries of the sources used by this
project and other sources net used but which are
potential sources of information and materials for
vocational educators. Information given for each
source could include a short paragraph on the
agency's general mission (especially as relates to
vocational education and materials); names and
telephone numbers of contact persons;
instructions and addresses for ordering materials
and placement of name on mailing lists, if they
exist; and ether information pertinent to a

.particular agency. The sources could be presented
either in, alphabetical order or grouped by
libraries, clearinghouses, or agencies.

MATCH WITH PRIORITY AREAS. One of
the first criteria to be applied will be the extent
to which the materials fit the priority areas
including the seven vocational areas, the'special
groups,- the intended 'users, and the types of
materials sought.

AVAILAPILITY. Only those materials
which were readily available were to be included
In the listings. This means (1) that the agency
must have the copies in stock, (2) the agency
,must have a mechanism in place for responding
to requests, and (3) the material listed could be
ordered directly from the source.- Whether or
not these criteria would be met in a given
situation would be determined by collaboration
between HRM staff and the agency contact
person(s) in charge of the materials. Whether or
not a "sufficient" number of copies *available
might depend on (1) what minrmum number of
copies in stock the agency feels it must have
before agreeing to respond to requests, (2) the
specific tiPpe of material and a "guesstimate" as
to whether; it would be a "low demand" or "high
demand" item, and (3) the amount of difficulty
in producing more copies, depending upon the
number of pages' or bulk of the item and the form
or packaging of the item.



DATE OF P_LIB_L !CAT ION. Only' note
materials which have been developed or revised
since 1975 would be selected for Inclusion in the
listings.

COST; The. amount of money vocational
education programs have to spend on materials
varies greitly .(from $200 $6000 per year).
The Advisory Group recommended that material-
ranging in price from free to several hundred
dollars per item be dontidered reasonable. This
would not eliminate the more expensive items
which some programs might desire and be. able
to afford.

VAMDATION. Validation of the listings
would eventually occur throtigh general use of
them, the development of further documents and
periodic revision 'of the listing.

CLASSIFICATION AND CODING SYSTEM.
A single) coherent system for classifying .the
Materials was needed, regardless of the levels of
instruction, intended users, sources from which'
Obtained or types of material. HRM suggested a
System after a careful: review of ,severalof.the
current and most 'widely used classifications of
;SUbjett matter and related instructional programs.

Since 1971, the Standarder
Curriculum and Instruction in Local and State_
School Systems (Handbook VI of the State
Educational Records and Report Series) has been
widely used by local, state and federal agencies
and 'institutions. The National Center.°for
Education Statistics (NCES) is currently
preparing an instructional program classification
of subject matter which will replace both
Hanbdbook VI and the HEWS Taxonomy (A
Taxonomy of I nstr uctionar krograms_ InHigher
Education). After a review of these. two
classification systems, HRM discussed with NCES
staff the new system currently being developed
for the Vocational Education Data System (VEDS).
A copy of the preliminary draft was obtained
and reviewed. The exact categories and their
precise order for the new classification would
not be available until the project end date. HRM
developed a suggested classification system' based
on the preliminary draft from NCES but also
incorporating categories from the latest Handbook
A Classification System if they were omitted or
vire clearer by the older system (See Exhibit
3.15)

As seen in Exhibit 3.6, there are seven first,
order and one hundred fortythree second order
areas in the Classification. The coding structure
would be characterized by the use of two digits
for each order in the Classification. The first
order, representing the subject matter area, was
indicated by the first two digits. Each
subsequent two digits represent another
descending order of the subject matter.
Schematically, this may be represented as. ollows:

Agriculture

01.01 Agricultural Production

.01.0101 Animal Science

"f
01:0102 Plant Science

01.01-03 Farm Business
Management

The Advisory Group recommended that HRM
not ilassify citations by more than four digits.
For example, all' entries for animal science, plant
science and farm management science would be
cited under 01. Agriculture 01:01 Agricultural
Production rather than under each separate
category (01.0101 Animal Science, 01.01Q2 Plant
Science, and 01:0103 Farm Business
Management). Group members stated that the
number of entries under any one fourdigit
category would not be large enough to prohibit
teachers prom reading through the entire
category. The use of four digits would also
prevent having some categories in the listings for
which there might be only one entry.

If a citation 'consists of a combination of
two or more subject=matter elements, and if the
subjecto=matter elementi are subeiements, of a
single and more aggregate entry, the ayaregate
entry would be used for coding. The aggregate
entry may be at the first order, second order,
or third order. The title of the article and the -
definition of the subject- matter element froni
the NCES Preliminary Draft and old' Handbook
VI would assist ih identifying the subject matter
categories and entry levels for existing citations.

If a citation consists of two or more distinct
subject matter elements which are Loynd in
separate subject matter classificatioar listed
under each separate classification- category:
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EXHIBIT 3.6,

Classification Categories_for Vocational Curriculum

and Instructional Materials

01 Agricultural /AgribusinsssOccupatioth

014a Agriculture/production

01.02 Agricultural Supplies and Marketing

01.03 Agricultural Mechanics_

01.44 Agricultural StructursaLand Facilities

01.05 Agricultural Praducts, Processing and Marketing

3'101.136 Plant Disease and'Pest Control

01.07 HOrtitUlturm

'01.08 ReneyablaNatural Reaources

01.09 Foiestry

021. Office-Oteupations,

i 02.01 Accounting and Bookkeeping

02.02 Data Programming 3 Systems Analysis

02.03 Advettisil and Sales'Proa tion

6.04 Budget Control,

02..05 Buiinesi ComMunications

52.06 Business, Law

02.07 ,General Office, Typing,and Related

02.0 Secretarial.and Ward Processlins

92.09 Banking and Finance

02.10 Personnel and Trainini Programs

02.11 Office Management 6 Budget Analysis

03 laiaa Homemaking end4Consumer-Education

03.01 Child Development

03;02 Clothing and Textiles

0343 consumer Education

03.04 Faiily.Living and ParenthOod Education

03.05 Family/Individual Health

03.06 Food and NUtritiOn, Dietetics

1
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03.07 Home Management .

03 C8 ing, Home Furnishing, and Equipment

03.09 Id Care

03.10 Food &micas and Related Occupations

03.11 Interior Datign

03.12 , Floral Designer

03.11 Housekeeping Management"

04 Mistributive-Emlueatiea

04.01 Apparel and Accessories Marketing

04.02 Advertiting

04.03 'Marketing Research

04.04 FIoristry, Farm and Garden Supplies Marketing\

04.05 Banking

04.06 Credit

04.07 Savings and Loan

04.08 Securities and Commodities

04.09 Food Marketing

04.10 Recalling

04.11 Wholesaling

04.12 Sales

04.13 Purchasing

04.14 Home and Office ProdUr s Marketimp

04.15 Building Materials Mar ing

if 04.16 HoteliftteliResort Menage= rketing

04.17 Restaurant Marketing'

04.18 Recreational Products Marketing

04.19 Insurance Marketing

04.20 , Real Estate Marketing

04.21 Transportation and Travel Marketing

04.22 Warehousing

114.23 Vehicle and Petroleum Marketing

04.24 International Trade-Import Export and Marketing

1.17
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05 Health Occupations

05.01 Dental Programs

05.02 Medical Laboratory Programs

05;03 Diagnostic and Treatment Services

05.04 Nuclear Medical Technology

05;05 Surgical Technology

05.06 Emergency Medical Technology

05;07 Nursing Programs

05.08 Mental Health/Human Services Programs

05.09 Communtty Health Worker

05;10 Rehabilitation Programs

05:11 Ophthalmic OCcupations :

0512 Environmental Health

05.1i Veterinarian and Related Services

06 - Technical Education

06.01 Aeronautical and Aviation Technology

06.02 ArChitecturaI and Civil Engineering Technology

06.03 Urban Planning Technology

06;04 Electrical and Electronic Technologies

06.05 Instrumeniation Technology

06;06 Bioiedical Equipment Technology

06.07 Computer Servicing Technology

06.08 Energy Conservation and Use Technology

06.09 EnVironmentaI Technology

06.10 Industrial Technology

06al FOrod Processing Technology

06.12 Forest Products Processing Technology

06;13 Marine Products Processing Technology

06.14 Quality Assurance/ControI Technology

6645 Chemical Technology .

06.16 Metallurgical Technology

06.17 Te;tiles Technology

06;18 Marine and OCeanographic Technolmgy

06.19 MeChanical Besign & Drafting Technology
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06.20 Automotive Technology

06.21 Merin. Propulsion Technology

Page 4 of 5

06.22 Orthotic and Prosthetic Technology

06;23 Plastics Technology

06.24 Welding Technology

06;25 Air Conditioning; Beating; Refrigeration Technology

06.26 Solar Heating & Cooling Technology

06.27 Optical Technology

06.28 Mining and Petroleum Technology

06.29 Nuclear Technology

06;30 Redid and Television Production and Broadcasting Technology

06.31 Motion Picture TechnolOgy

06.32 Safety and Related Technology

06.33 Data Processing TechtOlogy

06.34 Agricultural Technology

06.35 EducatiOnal Media Technology

06.3e Library Technology

06;37 ZUteoroIogical Technology

06.38 Mortuary Science Technology

06.39 Photographic Technology

06.40 Police Science Technology

07

07.01

07.02

07.03

07.04

07.05

07.06

07.07

07.08

07.09

07.10

07.11

07.12

_

Tadeand Iiidiiittlia- Occupations
Appliance and Business Machine Maintenance and Repair

blinding and Construction Programs

Commercial and Graphic Art

Wass Media

Audio Visual Equipment Maintenance & Repair

Photographic Laboratory and Darkroom

Printing Press

Drafting Programs

Electronics Programs

Communications Electronics

Computer Electronics

,.Riectric Power Generation EqUipment ConstruCtion; Repair & Maintenance
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07.13 Industrial Atomic Energy Equipment

07.14 Pumping Plant Equipment Technology

07.15 Heavy Equipment Operation and Maintenance

07.16 Mine Equipment Maintenance

07.17 Petroleum Equipment Operation and Maintenance

07.18 Custodial Services

07.19 IndUatrial Hygiene and Safety

07.20 Linevorker

07.21 Maritime Programs

07.22 Metalworking OccupatiOns

07.23 Barbering and Cosmetology

07.24 Firefighting

07.25 Law Enforcement

07.26 CUnSaithing.

07.47 Musical Instrument Repair and Tuning

07.28 Textile Production and Maintenance

07.+ Transportation Operation and Maintenance

07.30 Upholstery, Plastics and Leather Programs

07.31 VoodworkirA Programs

07.32 Industrial Ceramics

07.33 Jewelry Design, Fabrication & Repair

07.34 Meatcutting

07.35 Aircraft Maintenance
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Additional subject matter materials not
Included in the suggested classification scheme
could emerge as materials are collected and
reviewed. An "Other" category for such materials
would be used under the first order category.
If the citations under "Other" varied considerably
in title and content, then the word "Other" would
be retained in the printing of the listings. When
possible, however, a more specific classification
title representing the materials listed would be
chosen and used in place of "Other."

Other components of the Listing Plan were
sources of materials and collection procedures,
processing of materials, compilation of the listings
including the organization plan, and the printing
and distribution of the listings. Since the
discussion of these components is so extensive,
each_ component will be discussed in a separate
chapter along 'with the actual project activities
carried out as a result of the recommendations
in the Listing Plan.
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Chapter Four:
SOURCES AND COLLECTION OF

Each year the _.departments; offices and
agencies of the Federal _Government prepare and
release tens of thousands. of publications and
materials. These. publications and materials range
from small pamphlets, _multi-volume reports, and
abstracts to curriculum materials and include
both print and .non-print items on thousands of
different subjects. Some are available free and
some are: fist sale;

HRM had to select those agencies which had
the appropriate materials for the project. This
chapter discusses the types of sources used, hew
those sources were selected, the means fbe
contacting those sources and recording tile
information gathered, and the transport Of the
materials;

CR I T ER I A -FO-R-S-E-LEC-T-1-014-0-F-S-0-U RCES.
The_ criteria for the selection of the sources
closely paralleled those suggested for use in the
selection-of materials; First, those agencies whose
major programmatic_ thrust is directly related to
one of the areas listed in Exhibit 3;6 Were
identified and matched with the VetatiOnal
Education or Special Group to. which it
.correspondedw- When there was more than one
source-,_ the sources were lifted In priority or In
keeping with all of the herein Stated criteria.
Sources which had readily -available- Material (see
Section on Criteria for SeleCtlen Of Materials)
produced or revised since 1975_ at a_ reasonable
cost to the consumer were selected. It was
expected that the sources could be grouped into
at least three types: 11) those which' contain
listings or actual_ items *tint many Sources; these
would include librarlei, ,clearinghouses, and the
Goyernment Printing- Office and its depositories;
(2) Offices Of Publications, Information
and/or Communications of the major Departments;
and (3) the specific agencies which produce the
desired_ occupational and curriculum materials.
Ptexi-Mity of _the sources to Washington, INC. and
the nest to HRM of accessing the materials were
also key fietOrt. Exhibit 4.1 presents the
tentative selection of sources given as those with
the highest probability of having appropriate
inaterlals; .

14. 1

MATERIALS

REFERENCES FOR IDENTIFICATION OF
SOURCES. The following references were used
in selecting sources:

Ongoing dialogue with the Department of
Etitication Project Officer for this
project

The 1979 Catalog of Federal Domestic
Assistance

The United States Government Manual
(1979-80)

The National Advisory Group of Vocational
Educators

Experience and knowledge of HRM Project
Staff

Previous Listings (1971)

Bill Barrett, Deputy Director GPO and
Head, interagency on Printing and
Publications Services

Representatives from the various
Departments of the Inter-agency on
Printing and Publications Services

Knowledgeable persons in sources contacted
Including the Clearinghouses

Federal information Exchange

The key to an appropriate survey of such
materials lies in understanding the- organization
of the Federal Government and knowing how to
establish working contacts within relevant
subdivisions of government. Several publications
exist which provided quick surveys of government
materials. Among these were the following:

Andrlot, John L. Gulde_to-Popular
U.S. Government _Publications-

Boyd, Anne M. and Rae E. Rips:
UnitedStatesGovernmen1Publications
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EXHIBIT 4.1
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EXHIBIT 4.1

Potential Sources

Agency

Office of_HeaIth_Policy,.
Research, and Statistics

Public Health Service
HEW

13.227 Health Statistics
Training and Technical
Assistance

Agency

Health Services Administration
Public Health Service
HEW

13.233 Maternal 'and_Child
Health' Training

13.260 Family Planning Seivices
-- Training Grants and
Contracts

Agency

Center for Disease Control
Public Health Service.
HEW

13.263 OCCUpati -Al Safety
and_Health Training
Grants

o

Page 3 of 16

Address

Associate_Director for the Cooperative
Health Statistics System

National Center for Health Statistidt
Office_of Health Policy, Research,
and Statistics

PAS
EEW
Rm. 2 -63
Center Building
3700 East-West Highway
Hyattsville,_ Maryland _20782
Telephone: (301) 436-7050
Contact: Gail F. Fiear

Address

Office for Maternal and Child Health
BCHS
Health services Administration
HEW
5600 Fishers Lane
Rockville, Maryland .20857
Telephone: (301) 443-2340
Contact: John J. Hutchings, M.D.

Address'

Procurement and ants Management Branch
OANS
Center for Disease Control
National Institute for Occupational Safety
_land.HeaIth.
HEW
5600 Fishers Lane
Rockville, Maryland__20857
Telephone: (301) 443-3122
Contact: Joseph West

4.4 .



EXHIBIT 4,1
'Potential

Agency

Health RiiioUrcei AdMiniatration
Public Health Service
HEW

13.298 Nurse_ Practitioner _

Training Program and
Miran Pradtitionet
Traineeships

13.299 Advanced Nurse Training
Program

Agency

Office of Education
HEW

13.450 Handicapped Regional
Resource Center

13.554 Career Education

13.586 Bilingual Vocational
Instructor Training

13.587 Bilingual Vocational
Instructional - Materials,
MethOda, and Techniques

13.558 Bilingual Vocational
Training

SOurdes

Page 4 of 16

Address

Division_of Nursing
Bureau of Health Manpower
Health Resources Administration
Public Health Service
HEW
Center Building
3700 East!-West Highway
Hyattsville,_Maryiand _20782
TelephOne: (301) 436-6314
Contact: Adele Miller

Address

Learning ResourCes Branch.
Division_of Media Services
Bureau of Education fat the Handicapped
Office-of Education
400_MaryIand_Avenuei-S=W.
Washington, D.C. 20202 __
Telephone: (202) 472=1366
Contact: Elwood Bland.

Addreda

Office of Education
Office of_Career_Education_
Regional Office Building, NO. 3
Rm. 3100_
7thLand D Streets, S.-W.
Washington, D.C. 20202
Telephone: (202) 245-2284
Contact: John Lindia

.Address

Division of Research and Demonstration
Bureau of Occupational and Adult Education
OffiCe of Education
Washington,-D.C. 20202
Telephone:_ (202) 245-9634
Contact: \sHoward Hjeim; Director

4.5



Page 5 of 16
EXHIBIT 4.1

Agency Address

Office of Human Development Services Division Of Si:idle]. Security Rehabilitation
HEW Programs

Rehabilitation Services Administration
13:625 VocatiOnal Rehabilitation Office of Human Development Services

Services for Social HEW
Security Disability Washington. D.C. 20201
Beneficiaries Telephone:._ (202)__245-1050

Contact: Gerald Green, Director

13.629 Rehabilitation Training Address

Division of Manpower Development
Rellabilitation Services Administration
Office of Human Development Services
_HEW_ _

Washington, D.C. 20201
Telephone: (202) 245-0079
Contact: Harold Shay; lireetor

13.637 Special Programs for
the Aging -- Title IV A
-- Training

13.646 Work Incentive Program
(in cooperation With
Employment and Training
Administration, DOL),

Address

Office of Education and Training
Administration on Aging
Office of Human Development
HEW
Washington, D.C. _ 20201___
Telephone: (202) 245-1268
Contact: Byron Gold _

Address

Executive Director_
National Coordination Committee
Work Incentive Program
Washington, D.C. 20213
Telephone: (202) 376-7030
Contact: Robert'Easley

Agency Address

U.S. Office_of_Consumer Affairs U;S; Office of_Consumer Affairs
Office Of the Secretary Reporters Building, RO.-621
HEW 300 7th Street, S.W.

Washington, D.C. _ 20201
13.678 ConSUMer Affaita Telephone: (202) 755-8875

Contact: Esther Peterson,. Director

4.6



EXHIBIT 4.1

Agency

Health Reseal-et Administration
Public Health Service
HEW

13.822 Health Careers Opportunity
Program

13.886 Grants for Programs for
the Training of Physicians'
Assiutants

13.889 Expanded Function Dental
Auxiliary Training Program

13.969 Curriculum Development Grants

-i

Address

Page 6 of 16

Grants Managebent Office
BUreaU of Health Manpower
Health ResourCes AdMinistration
Center Building,_Rm.4-27
3700 East - West Highway
HytittaVilIe,Maryiaud /0782
Telephone: (301) 436-6564
Contact:

Addretia. .

Division-of-Medicine
Bureau of Health Manpower
Health RedoUreeti Administration
Public Health Service
HEW
Cdfiter Building__ _

3700 Eas: West Highway
Hyattsville, Maryland 20782
Telephone:_(301) 436-.6418_
Contadt: Dr. Rendeth Moritsugu

Address

Professional Education Branch
Division of Dentistry
Bureau of Health Manpower
Health' Resources tministration
Federal Center HU ding MO. 2
Rm. 3-30
3700 East -West Highway
HyattaViII6, _Maryland _20782

Telephone: (301) 436-6564

Contact: Patricia Jones 0

Addriaa

Applied Nutrition Grants
Division of Associated_Health
Geriatries and Occupational and
-Environmental Health

Division of Medicine
3700 East-West Highway
Hyattsville, Maryland 20872

Telephone: (202) 436=6836'

Contact: Thomas Hatch

4.7
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EXHIBIT 4.1

Agency

U.S. Fish and Wildlife Service
Department of the Iriterior

All related programs

Agency

'National Park Service
Departiment of the Interior

15.911 Training Institute for Park
and Recreation Management

Agency

Civil Rights Division
Department of Justice

16.101 Equal Employment
Opportunity

Agency

Law Enforcement Assistance
Administration
Department of Justice

16.513 Law Enforcement Assistance
Training

Page 7 of 16

Address

Department of the Interior
Washington, D.C. 20240
Telephone numbers vary accIrding

to program
Contacts vary by program

Address.

NPS Training Institute
Division of FederA and State Liaison
National Park Service
Department of the Interior
Washington, D.S.1 20240
Telephone: (202) 521;6169
Contact:

Address

Chief, Employment Section
Civil Rights Division
Department of Justice__
Washington, D.C. 20530
Telephone: (202) 633-3831
Contact:

Address

Training_Division
Office of. Operations Support
LEAA
Department of Justice
Washington, D.0 2053I__
Telephone: (202) 376-3665
Contact:

4.B



EXHIBIT
Agency

c.

Employment and Training-Admini-
stration

Department of Labor

17.201 Apprenticeship. Training

17.211 Job Corps

17.232 Comprehensive_Employment
and Training Programs:,

Youth_Employment and
Training

17.240

17.242 Summer_ Youth Employment
Programs

17.234 Employment anJ Training
-- Indians and Native
Americans

17.243 Special Programs and
Activities for the Dis-
advantaged

4.1

, Page 8 of 16

Address

Bureau of Apprenticeship and Training
EMployment and Training Administration
Department of Labor
Washington, D.C. 20213
TeIe0hone:_._ (202)_376-6585
Contact: Thomat Hall

Address

Director
Jobs Corps
ETA
Department of Labor
601 D Street, N.W.
'Washingtoni D.C. 42;13
Telephone:_ (202) 17.66995
Contact: Raymond E. Young

Address

EMployment and Training Administration
Department of Labor
601 D Streeti NAL
Washington; D.C._ .20213___
Telephenei (202) 376-2649
Contact: Hugh Davies

Robert Taggart
Address

Office of Indian and Native American
_ Programs
Employment and Training Administration
Department of Labor
601 D Street* N.W.
Washiagton, D.C. 20213 _
Telephone: (202) 374-6102 q

ContaCt: Alexander S. MacNabb

&ddress

Administrator, Office of National
_ Programs
Employment andLTraining Administration
Department of Labor
601 D Street* N.W.
Washington, D.C. 20213
Telephone: (202) 376-6225
Contact: Harold Rieve

40



EXHIBIT 4.1

Agency

Women'sBureau
Office of the-Secretary
Department of Labor

17.700 Women's Special
Employment Assistafibe

Agency

Office of PersonnelHanagement

27.003 Federal/ Employment for
Disadvantaged Yeutb '

-- Part-time,

27.005 Federal Employment for
the Handicapped

ot

Agency

Commission on Civil Rights

29.001 Clearinghouse Services,
Javil Rights and Sex
Discrindration Compl.ints

4111111

co-
Page 900'16

Address

Director
Women's Bureau
Office of the SeCretari
Department of Labor_ !

Washington, D.C.. 20210.
Telephone: (202) 523:6611
Contact: Ruth.Hernandez

Ad4ross

Student Employment Program seetion
Recruitment and Agency Services Branch
DiVision of Staffing ServiCes
Office of Periennel:Management
Ilashingtoe; DX._ 20415
Telephone: (202) 632-5677
Contact: -James Poole

Aldi-ett
Offiie.of Selective Inacement
OiUcemObe Assis_tlmEXecntive

tlfice"-de.Personne1 Management
:Washington,- D.C. /20415
Telephone: ."(202 _632-5687
COntact: Mrs.- dwig Oswald

0

I

Address
-

COMMIS:4On =ion CiVil Rights
1121 Vegmont Avenue., N.M.
Washington, D.C. 20425
TeMphonen (202) 294-6506
Contact:: Ron Pizza

4. 10



EXHIBIT 4.1

Agency

General. Services Administration

39.005 National Audiovisual
Center

39.008 Federal Information
Center

39.009 Consumer Information
Center

Agency

Library of Congress

42.001 Books for the Blind and
Physically Handicapped

42.005 Library of Congress
Publications

Page 10 of 16

Address

National AudibvisuaI Center
General Services Administration
Washington, D.C. 20409
Telephone: (301) 763-1860.
Contact:

Address
Federal Information Center Coordinating

Staff
General- Services Administration
Washington, D.C. 20405
Telephbaa: (202) 566-1937
Contact:

Address

Executive Director-
Consumer.:Information_Center
General, Services AdMiniattation
Washington, D.C. 20405
Telephone: (202) 566-1794
Contact:

Address

National Library Service for the Blind
and Physically Handicapped

Library of Congress
I291_Taylor Streeti_NAL
Washington, D.C. 20542
Telephone: (202) 882-5500
Contact: Frank Kurt CyIke, Chief

Address

Publishing Office
Library of Congress__
Washington, D.C. 20540
Telephone: (202) 426-5093
Contact:

4.11
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EXHIBIT 4.1

Agency

National Aeronautics and Space
Administration

43.001 Aerospace Education,
Services Project

Agency

Community Services Administration

49.010 Older Persons
Opportunities and
Services

Agency

President's Committee on Employment
of the Handicapped

53.001 Handicapped Employment
Promotion

lgency

Small Buiiness Administration

All related programs

Page 11 of 16

Address

Chief of Community and Educational
Services

Code. LFG-713
NASA Headquarters -

Washington, D.C. 20546
Telephone: (202) 755-3757 -
Contact:

Address

Older Persons Programs
Office of Community Action
Community Services Administration
1200_19th Street; N.W._-
Washington, D.C.- 20506
Telephone: (202) 632=5196
Contact: Delores H. Welch

Address

Executive Director
President's Committee
of the Handicapped

Washington, D.C. 20210
Telephone:_ (202) 653-5044
Contact: Bernard Posner

on Employment:

Address

Small Business Administration
1441 L Street, N.W.
Washington; D.C: 20416
Telephone numbers vary according

to program
Contacts vary by program

4.12



EXHIBIT 4.1

Agency

Tennessee Valley Authority

All related programs

Agency

Department _of Veterans Benefits
.Veterans Administration

64.116 Vocational Rehabilitation
for Disabled Veterans

Agency

Water Reatkirced Coundll

65.001 Water Resources Planning,

Agency

Office of Airi_Noise; and Radiation
Environmental Protection Agency

66.001 Air Pollution Centrol
Manpower:Training Grants

Page 12 of 16

AddreaS

Tennessee Valley Authority
Knoxville; Tennessee_ 37902
TelephOne: (615) 632-2101
Contacts vary-by program

Addread

Veterans Administration
Central Office_
Washington, D.C. 20420
Telephone:
Contact:

Address

State Programs Division
Water Resources_Council
2120 L S Cast, N.W.
Washingto : D.C. 20037

Telephone: (202) 254-6446
Contict:

Addrets

Control Programs Development Division
Office of Air Quality Plan ping and

Standards
Office of Air, Noise, and Radiation
Environmental Protection Agency
Research Triadgle Park, North Carolina

27711

Telephone: (919) 541-2401
Contact: Fred Stinson

sZ
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EXHIBIT 4.1
. _

Agency

Office of. Water and Waste Management
Environmental Protection Agency

All related programs

Agency

Action

72.002 Retired Senior Volunteer
Program

Agency

Department of Energy

81.023 Information Services
Exhibits, Public

Speakers, and Publica-
tions

81.039 National Energy
lnfornatiOn Center

Page 13 of 16

Address -

Environmental Protection Agency
Office of Weter and Waste Menagement
Washington,' D.C. 20460
Telephone mumbers vary according
_ to program _: r.

ContactevorY by program

Address

Director: - -

Older Atericans VOIunteer Programs
Action
806_ Connecticut Avenue; N.W.
Washington, D.C. 20525
Telephone: (202) 254-7310

, Contact: Al Larson

Address

Special Programs Division
Office of Public Affairs
DOE
'Washington, D.C. 20545
Telephone: (202) 353-5441
Contaet: John Sradburne

Address

Director _ _

National Energy Information Center
Office of Energy Information Services
Energy Information Administration
Department o! Energy
1726 M Street, N.W., Room 230
Waihington, D.C. 20461
Telephone: (202) 634-5610
Contact:
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Agency

Department of ,Energy

81.045 Special Studies and
Projetts in Energy
Education and Training

Agency"

Science arid Education Administration
Department of Agriculture .

10.883 Technical Information
Systems

Agency

National Technical Information
Service

Department of Commerce

11.650 National TeChnical
Information Service

Agency

Office of HqMan Development Services
HEW

13.603 Office for Handicapped
Individuals

Page 14 of. 16

Address

Education Programs Divisions-
Office of_Education, Business, and
Labor Affairs

DOE
Washington, D.C. 20545
Telephone: (202) 252-6480
Contatt:

Address

Chief
Reference Division
Science and Education AdMinistration-
T/S

Beltsville, Maryland 20705
Telephone:_ (3014 344-3834
Contact: Leila Moran

Addresi-

Melvin S. Day, Director
5285 Port Royal Road
Room 1008
Springfieldp Virginia 22161
Telephone: (703) 557-4636
Contact: Melvin S. Day, Director

Address

Office for Handicapped Individuals
Office of Human Development
HEW.

D.C. 20201
Telephone: (202) 245-1961
Contact: Dr. Roth
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Agency Address

Rational Health Planning Information
Center

Bureau of Health Planning
Wealth Resources-AdMihistration
REiI

13.883 National. Health
Planning Information
Center

Agency

Commission on Civil Rights

29.001 Clearinghouse Servines,
Civil Rights. and Sex
Discrimination Complaints

Agency

Government Printing Offie

40.001 Depository Libraries for
Government Publications

40.002 Government Publications
--Sales and Distribution

NHPIC-
Center Buiiding_i__Room-5-22
3700,East-West Highway
Hyattsville, Maryland 2078A
Telephone: .(301) 436-6736 _

Contact: Frank A. Morrone, Jr., Chief

Address

CoMmIssion on Civil Rights
1121 Vermont Avenue, N.W.
Washington, D.C. 20425
Telephone: (202) 294-6506
Contact: ROO Pixte

Address

Chief
Library Division
Library and Statutory Distribution
I Service
Stbp SLL
Government Printing Office
Washington, DA._ .20401
Telephone: (202) 275-3345
Contact: C.A. Li Barre, Assistant

Public Printer

kidress

Superintendent of Documents
Government4Printing_Office
Washington, D.C. .20402

Telephone:. (202) 275-3345.
Contact: C.A. La Barre, Assistant

Public"Printer
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EXHIBIT

Agency Address

Library' of Congress National Library_ ervice for the
Blind and Physi ally Handicapped

42.001 Book* for the,Blind 'Library of Congre
and Physically 1291 Taylor Streeti_ .W.
Handicapped Washington; DX._ 20 42

Telephone: (202) 882=550
Contact: Frank Kurt Cylke, Chief

Agency

Department of Energy

81;002 Motion Picture Film
Libririee

81.003 Granting of Patent
Licenses

81;038 Energy Information
Adminisoration.,--
Clearinghouse

81.039 National Energy.
Information Center

'Address

Audiovisual Branch-
Special Programs Division
Office of Public Affairs
Washington, D.C. 20585
Telephone: (301) 353-5365
Contact:;, Jack Moser

Address

Assistant General Counsel for Patents
DOE
Washington; D.C. .20545

Address

Director
Energy Information Administration
-- Clearinghouse
Office Of Energy Information Services
Energy Information Administration

.

Dipartment of Energy_
1726 N street, N;W;; ROOM 200
Washington, D.C. 20461
Telephone: (202) 566-5694
Contact:

Address

Director -
National Energy Information Center
Office of Energy Information Services
Energy Information Administration
Department of Energy
1726 M Street, NAL, Room 230
Washington, D.C. 20461
Telephone: A202) 634-5610
Contact:
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Leidy, W. Philip: A-Popular Guide to
Government Publications

Monthly Catalog of United States
Government Publications, GPO

-

Schmeckebler, L. F. and Ray B.
Eastin: Government Publications and
Their Use

Selected United States Government
Publications

White, A. Sandra: Thirty Million
Books in Stock: Everyone is Guide to
U.S. Government Publications

STAFF TRAINING FOR :INTERVIEWING.
Project staff were given an orientation session
and _training before their assignments to visit
agencies. A' sample "kit" of materials was
developed for their reference. This kit included
the following: an example of a potential
conversational narrative. for their initial visits
with agency personnel;: an explanation of the
criteria for materials sought, -the list of sources
for them to follow up and contact; the form which
they were to fill out when interviewing agency
personnel; the form which would be used by
annotators once materials were received; and
examples of potential annotations for citations to
help them concretely describe the eventual results
of the project to individuals interviewed. Exhibit
4.2 is a sample of the form used to record
information when interviewing agency personnel.

P ROCEDU R E-S- F-GR CO NT ACT T H _THE
SOURCES; The HRM Project Director mado
initial contact with the highest person in command
within the particular level and area within' the
agency from which cooperation was desired.
Starting at the top of -the particular:organization
proved to be most useful in gaining the authority
and cooperation needed to contact the many
individuals throughout a given department,
office, agency, or clearinghouse. During this
initial telephone conversation, the purpose of, the
project and its intended products were explained.
A follow-up visit to the same individual was
then made to more clearly lay out the materials
sought and to identify those particular individuals
at the source who could be helpful to HRM in
accessing the materials.

At the initial interview with the: ndividuali
designated as key_ contacts, HRM explained the
project 'and provided examples of materials from
the _1971 L isting' and _a starter list of key :words
to be used in . the current" search. -As many
follow-up .visits as necessary to obtain and/or
review the materials were made to the agencies.

TIMERECitt I RFD FOR CO Lt ECT FON- OF
MATERIAL-S. The time required ,.tocontact the
various agencies and organizations was consistent
with that projected. This was expected to be
quite extensive and to depend on how broad a
coverage of materials was sought as well as how
many federal organizations per subject'or program
area would be contacted; Preliminary information
on sources was gathered. from the onset' of the
projeqt.. Thus, many contacts were made to those
high in-- command of organizations : while the
Advisory Group. was _being formed and the Draft
Listing Plan developed. By the time the Listing
Plan was approved, all the initial contacts, with
potential sources had been made, permission
received to progress, and the actual staff persons
to be worked with were.now identified in many
agencies. This phase of the process covered
approximately four calendar months.- Of course,
much was also learned during this time about the
kinds of materials that might be available in some
of the sources as well as what the logical strengths
and constraints might be.

18

An intensive effort was made over a three-
month period by HRM stiff members to interview
personnel in as many agencies as possible and
collect the materials. , Since the organizations
selected were those with readily available
materials, the time to actually have the materials
in hand was vey short. In many cases, staff
members were able to leave the interviews with
boxes of materials. In other. situations, the
materials were packaged and-mailed to HRM within
several weeks of the interviews.

__CO_OPERATlON OF FEDERAL
PERSONNEL.. ._Based on HRM staffs previous
experiences with _federal personnel. as well_ as
input from the' director of the 1971 Listings..
project, we expected excellent cooperation from.
the individuals to be contacted:at various federal
organizations. This prOved. to be correct._ Not
only were_ federal personnel generous in _giving us
time for interviews to obtain inform.ation about
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EXHIBIT 4.2

SOURCE CONTACT SHEET

(These forms are to be.,used as reMindets of items to.be covered when interviewing
federal agency personnel.) ;

Col:tact Person(s):

Source:

Date(s): Telephone

Person-to-Person

'Letter

Address:

Telephone(s):

Purpose of Contact(s):

iefOrm of project. determine if real source of materials

identify materials

obtain materials

annotate materials on site



EXHIBIT 4.2

Agency involvement with materials:,'

C4

conduct training activities

Page 2 of '6

deVelop federal training or reference publications

use federal training or reference pUblitatiOns

clearinghouSe for

library for

\publications office

communications office

other,

u.20
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Comments:

EXHIBIT 4.2
Page 4 of 6
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,
.
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141.1ahility of Publications:
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.,

Limited availability. Source
..-

Readily available to pubiit Source

Availahility of materials1

Approximate quantity (

Approximate cost

Shipping cost (- )

Othlr instructional materials identified for future consideration:
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EXHIBIT 4.2

Cornimentt; continued!
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how to identify and obtain their materials, many
went so far as to give us several person-days of
their time to help us select and obtain the
materials. The following individuals are
exemplary of those who were exceedingly helpful
and generous with their time:

Lilly Vincent, U.S. Department of
Agriculture

Linda Redmond, National Library Service
for the Blind and Handicapped, Library
of Congress

George Caldwell, Library of Congress

Connie Carter; Library of Congress

John Feuiner; National Referral Center,
Library of Congress

Frank Bryars, Education Resources
Informational Center (ERIC)

Nancy No Is, Consumer Information Resource
Network, Department of Education

Bill Barrett, Deputy Superintendent,
Government Printing Office

NUMBER OF- -AG-EN-CI-E-S--AND PEOPLE
-1-N-TERVIEVIED. Approximately fifty-nine
potential sources of materials were submitted to
the Office of Vocational and Adult Education in
the Listing Plan. By the time implementation
of the plan was effected, over one hundred twenty
federal organizations had been contacted and were
deemed to be real sources of materials. Several
hundred personnel in approxiinaterY ninety-two
different federal organizationS were' interviewed
and available materials were collected from them.
Without project budgetary and time constraints,
the collection process could have been endless
since there are hundreds of federal organizations,
including the agencies and clearinghouses, which
staff people full time year after year to prepare,
process and distribute the types of materials
so4ght by this project. Thus, the number of
peso. nnel interviewed in the agencies and the
amount of material collected reflect what was
possible within the project framework, and are
not exhaustive. Exhibit 4.3 is a ,list of those
federal organizations from which materials were
collected, reviewed, and annotated.

4.35

TYPES OF SOURCES-USED. Of the various
federal organizations used as sources of materials,
seventeen had material which cut across most .

vocational program areas and special interest
groups as well as across most federal agencies.
These included the Government Printing Office,
the National Audiovisual Center, the Library of
Congress, ERIC, the Consumer Education Resource
Network, and the National Technical information
Service. These organizations collect, review,
and distribute materials across a wide range of
subject areas from as many government agencies
as possible.

Nineteen organizations contacted are
responsible for the development; collection or
distribution of materials covering a large range
of subject matter within a given department of
the Federal Government. These organizations
included offices, of commurIcations, information;
public affairs, printing or publication specific to
federal departments or agencies. Examples of
these would be the extensive materials made
available by the Department of Labor's three
publication .offices or by the Depatment of
Agriculture's Office of Communication and
Consumer 'Information.

Fifty-six agencies with specific
programmatic focus, and thus materials limited
to their subject. areas, were contacted for
materials. Examples of these agencies are the
Soil Conservation Service of the Department of
Agriculture, U.S. FishandWildlife Service of
the Department of interior; the Job Corps program
of the Department of Labor, the Federal Highway
Administration of the Department of
Transportation, and the Federal Employment for
Disadvantaged Youth Division of the Office of
Personnel Management.

OVERVIEW OF THE SOURCES. In 'the
following sections we will discuss some of the
major sources used

THE GOVERNMENT PRINTING OFFICE
(GPOI. Each year the departments, offices and
agencies of the Federal Government which prepa--
and release tens of thousands of publications are
required by law to send two copies of each of
these publications to the GPO for advertisement
and distribution. These publications range from
small pamphlets to multi-volume reports and



EXHIBIT 11.3

Partial Listing of Sources Used.

1. Libraries, Clearinghouses

Library of Congress
National Library Service
Handicapped_
General Reference-- Education
Science and Technical Reports
Computer Services
National Referral Center,' -

Congressional Research.SerVide

Page 1 of 3

for the Blind and Physically

HEW

Division

National. Health Planning Information Center
Health Information Clearinghouse
Education Pesources Informational Center (ERIC)
Consumer Education Resource Network

GeneralServices_Administration
National Audio-Visual Center
Federal Information Center.
Consumer Information Center

Government Printing_Offide
Office of the Superintendent
Government Publications - Sales and
Depository Libraries for Government

Department of Energy
National Znergy Information Center

2. Executive Departtents

Departmentiof_Agriculture
- Office-of Communication; Consumer 'InformatiOn

Forest Service, Office of Information
Publications Office
Soil Conservation-Service
Science_'and Education Administration

Distribution
Publications

Agriculture Stabilization and ContervatioNn
Foreign Agriculture Service
Food and-Nutrition-Service
Food Safety and Quality Service
Agriculture Marketing SerVide
Animal and-Plant Health Inapection Service
Personnel
F N Information CenterL
Agricultural .Research Service
Economic Research Service
Economics, Statistics and Cooperative Service
Farmers Cooperative Service

26



EXHIBIT 4.3

Department of Commerce_
National Technical Information Service
National Bureau of Standards - Office of
Publications Office

Page 2 of 3

Information

Department of Energy
EducatiOn Programs Divisibn - Vocational/Technlcal
Materials

Department of Health, Education and Welfare
= .Associated Health Professions, Bureau of Health

Professions
Office_of Publications
HEW Library

Department of Interior
National Parks
GeolOgical Survey
Historic Conservation
Land Management

Fishiand Wildlife Services
Indian Affairs _

Bureau of Reclamation
Bureau of Mines
Printing and.Publications Office

Department of Justice
- Law Enforcement' Assistance Administration, National

Criminal Justice Service

Department -of Labor_
Employment Training Administration
Publications Office
Apprenticeship_and Training
Comprehensive- Employment Development
Community Employment
National Programs
Indian and Native American
Work Incentive
Youth Programs
Job Corps
Bureau of Labor Statistics
Women's Bureau -

- Office of Publications /Information
National Industry Promotion .

Department of Transportation
National Highway Traffic Safety Administration
Federal Aviation Administration

- Federal Highway Administration
Office of Administrative operations, Library Services
Division
Office of Public Affairs
Urban Mass Transportation Administration

- _Research and _Special_ Programs Aeministration
President'S Committee on Fmployment-of the Handicapped

4.29
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EXHIBIT 4.3

3. Independent Agencies

ACTION
Peace Corps

- Director of Communications

'Commission on Civil_ Rights:.
Director of PUblic Affairs

Environmental_Protection Agency
Office of PubliC_Awareness
Publications Offide

General Services Administration )

Division of Training and Education, Federal Protective
Service

- Publiations OffiCe

,National - Aeronautics and Space Administration
Administrative Services Division

- Communications Services Branch

Office -of Personnel Management
Edudatidn Technology Office
Federal-EMployment for-Disadvantaged Youth
CommuniCations and Office Skills Division
Training Leadership

Federal Employment for the Handicapped

Small Business Administration

Veterans Administration

United States Postal Service
Employee and Labor Relations
Career DeVeloOment rivision
Personnel Division
Management Academy
Printing Division

Water Resources Council

4.28



abstracts. Some are available free and some are
for sale. Even though not all agencies send two
copies of every single publication they develop,
GPO has a multitude of material to distribute
and/or sell. For example, in fiscal year 1978,
the Government Printing Office's Main Production
Department and six field printing plants printed
government publications at a cost of $1 80 million
With $60 million for various federal agencies.
This printing of material was above that printed
by many_agencies themselves. Many of the more
popular federal publications are printed and sold
through the Sales Program administered by GPO.
for the public. Approximately 25,000 different
titles are on sale on a continuing basis for domestic
and foreign customers. The 25,000 titles break
down into subscriptions and publications. A
subscription provides the subscriber with a
number of issues during a stated period of time.
A publication identifies a single book, set, report,
pamphlet, map or form.

At present, GPO does not publish a single
hardcopy catalog listing of the titles available,_
for sale. Most of the titles appear in one or
more of the 270 Subject_ which are
made available free of chargei Exhibit 4.5 lists
forty-nine bibliographies which we found helpful
in identifying materials for this project.

GPO also offers for sale over 400 different
periodicals and basic manuals with supplementary
material. Each of the available subscriptions Is
catalogued in G c_als_and

All of the publications referred to so far
were most helpful to project staff in identifying
and locating some of the materials annotated in
the Listings. In fact, these publications included
far more relevant material than we would have
been able to annotate. Thus, only the material
which most obviously met our criteria was selected
for review.

GPO also maintains a computer search
capability This GPO. S-aies-
Reference_ _F_Ile- (PRF) is available in 48X
microfiche which can be read on a microfiche
reader with reductions ranging from 24X to 48X.
It is issued bimonthly and is sold by subscription
at $50.00 per year domestically. We did not
find this resource a reasonable one to use within
the framework of the project. To access the
titles from this computer list alone would have
taken months of staff time because very specific
occupational titles and other very specific "buzz"
search words would have to be used. The system
is not sufficiently cross=indexed at this point to
make it a viable and efficient mechanism for our
purposes

T_H_E_ L-IBRARY-OF-CONGRS-S; The
Library of Congress has at least three services
which would be most helpful to someone
Completing activities similar to ours. We were
able only to use three of these services. The
first service is the uterized
system. Most of the Library's holdings, which
include as many as 100,000 government

Subscription Ser_vices, Price_L_Ist-36. This list publications made available to the Library from
can be obtained free. HRM project staff reviewed various.- federal agencies, are recorded into the
this list and -selected those -perlodlcali and computer system. Library staffn_t_soveral
manuals appropriate for inclusion in the Listings. days of their time com_pteting-a search for us.

The -sear-oh-ttirr-iiirup many _items which were
Each month the Library and Sta.tutory- curriculum resource materials for vocational

Distribution Service of G_f__O-asseMbles between education but these materials were mostly British
1,500 and- 0.00nt-wpublication . entries to in origin or were developed before the 1975

_produce the MON_Tti-L-Y--CATALOG OF' U;S; limiting 'date within our criteria.
GOVERNMENT PUBLICA-TIONS; Entries are
arranged by the Superintendent of Documents
classification number and contain four indexes:
author, title, subject and series report. This
Distribution Service also publishes cumulative
indexes every six months, an annual serial
supplement, and a cumulative index every _5 years.
The most recent volumes of these publications
were reviewed for items.

THE NATIONAL REFERRAL CENTER in
the Library of Congress is a free referral service
which uses a subject-indexed, computerized file
of 13,000 organizations, called "information
resources" by the center. A description of each
resource includes its special fields of interest
and the types of information service it is willing
to provide. The referral center is not equipped
to furnish answers to specific questions or to

4.29



EXHIBIT 4.5

GPO SUBJECT BIBLIOGRAPHIES USED

ACTION Publications
Adult Education
Aging
Agricultural Research, Statistics,
and EconomiC Reports

Agriculture Yearbooks
'Business and Business Management
Census of Agriculture
Census of Business
Census of Manufacturers
Directories and Lists of Persons
and Organizations
Educational Statistics
Elementary Education
Energy Conservation and
Resources
EnVironmental Education and
Protection
Federal Government
Financial Aid forStudents
Food and Health
Foreign investments
Grants and Awards
Handicapped
Hearing and Hearing_Disability
Higher-Ed
Housing, Urban and Rural
Development

Intergovernment Relations
Job Grading_Standards
Juvenile Delinquency
Marketing Research
Minorities.
NASA Educational Publications
National Science Foundation
Publications

- Naval Personnel Bureau and Naval
Education and Training Publications
Personnel Management, Guidance and
CounseIkng
Posters, Charts, Picture Sets, and
Decals
Reading _

Retirement_
School Adeinistration, Buildings.and
Equipment-
Science-Experiments and Projects.
Secondary Education
Social Security
Social Welfare and Services
Statistical Publications_-
-Stenography-,'-TYping and Writing
Teachers and. Teaching Methods
Women

4.30
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provide bibliographic assistance. Instead, its
purpose is to direct those who have questions to
resources that )ave the information and are
willing to share it with others. This includes
not only traditional sources of information such
as technical libraries, information- and
docuMentation centers, and abstracting and
indexing services, but also such sources as
profetsional'societies, university research bureaus
and institutes, federal and state agencies, hobby
groups, and .grassroots citizens organizations.
The criterion for registering an organization is
not its size but its ability and willingness to
provide information to others on a reasonable
basis;

HRM staff found the Referral Center a
valuable mechanism for ensuring that our selection
of federal sources was thorough and the most
appropriate in terms of our needs.

NATIONAL LIBRARY SERVICE FOR THE
BLIND AND PHYSICALLY HANDICAPPED (NLS).

free national library program of braille and
recorded materials for blind and physically
handicapped persons is administered by the NLS
of the Library of, Congress. With the cooperation
of 'authors and publishers who grant permission
to use soty.:1 righted works, NLS selects and

---firottaii fulllength books, magazines and other
materials in braille and on recorded disk and
cassette. Reading materials are distributed to
a cooperating network of fiftysix regional and
more than one hundrecridbregional (local) libraries
where they are circulated to eligible borrowers;
Reading materials are sent to borrowers and
returned to libraries by postagefree mail.
Anyone who is unable to read or use standard
printed materials as a result of temporary or
permanent visual or physical limitations may
receive service.

Linda Redmond of NLS spent several days
of her time searching the NLS computer data
base to assist us in identifying materials
appropriate for this project. Once again, we
found NLS to be a source with more materials
than we could annotate. We were very surprised
at how many. federallyproduced publications
related to vocational education the NLS had
acquired and transformed to the braille or
recorded forms. For example, numerous
Department of Agriculture publications had been
processed this way;

THE NATIONAL AUDIOVISUAL- CEN-TER
(NAC). The National Audiovisual Center of the
General Services Administration has thousands of
motion pictures, film strips, slide sets, and video
and audio tapes which it makes avaialble to
schools,:educational; civic, and community groups
on a sale, rental, or free distribution basis,
depending on the particular film. The 'range of
subject matter includes training; vocational,
educational, documentary, and military films,
made for and by Government agencies. HRM
staff was pleased to learn that the NAC has many
materials which are specific to vocational program
and occupational areas listed in our criteria.
Diana

to
arranged for the NACis computer

staff to run a very thorough search using key
words in our list as well as the NAC's access
list. This search turned up' many good materials
which were annotated and included in the
_Listings.

CO N U ME R_ ED UCA_T_I_Oisl_ NET_WOR ICS
Many: government agencies now have consumer
education branches which are responsible for
making the public aware of relevant and useful
consumer information developed through_ _the
program offices; These blanches publish
catalogues which are widely diStributed through
federal facilities and private nonprefit
organizations. There is material which is
technical.in nature but written for the consumer
which cover's almost all the special subject
categories for which HRM staff sought material.

Some of the consumer offides. which were
most helpful were the Consumer 1tiforinatiOti
Program Office of the General Services
Administration, the Office of Communication and
Consumer Information in the Department of
Agriculture and the Consumer Education Resource
Network (CERN) of the former HEW. CERN hat
incorporated items into a computerized retrieval
system which became operational in 1980. These,
systems will be an excellent source for vocational
educators In the future.

OTHERLA-RGE DATA BASES. There are
a number of large data bases which now contain
many references to materials which Vocational
educators would find useful., Apparently, these
data bases previously did not contain useful
vocational education materials. The materials
were too technical and "researchy" in I nature.
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More recentlyi though, vocational curriculum and
instructional materials have been keyed into these
systerni. HRM staff were able to include some
of the materials from these systems but the
amount of appropriate materials in these systems
would take years to incorporate into the Listings.
Also, vocational educators are aware of some of
'these systems and make use of them already.
These systems include the following:

MEDLARS, the computerized literature
retrieval services of the National Library
of Medicine

Educational Resourr..-es- information Center
(ERIC), a national information system
supported and operated by the National
Institute of Education now within the new
Department of Education.

Tb-eNat itinaVT4chtical-1-riforntatiOn--Servite
tNITIS),_ the centrai' point in the United
States for the public sale of government
funded research and development reports
and other analyses prepared by federal
agencies, their contractors, or grantees.
Administratively located within the
Department of Commerce.

PUBLICATION OFFICES. Many federal
:._agencies haVe publication offices Which are

excellent sources of reference materials for
yoacational educators. In most cases, when
material is not available from these offices due
to an exhausted supply, the material can be
obtained from another sourc such as the
Government Printing Office or the National
Technical information Service. These publication
offices sometimes serve entire departments such
as the 1979 Publication Catalog of the U.S.
Department of Health, Education and Welfare.
In other cases, the publication office may be
specific to a given _federal program office, such
as the Bureau of Mines Publications and Articles
in the Department of the interior. The
Department of Labor has three offices which
should be primary 'sources of materials for
vocational educators. These are the publication
office of the Employment Training
Administration, the Information Office of the
Bureau of Labor Statistics and the Publications
Offices of the Employment Standards
Administration.
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PR_OGRAlit__O_FFACES_. In some instances,
the program offices of federal agencies print and
distribute their own materials. This seems to
be least true in those offices which are curriculum
and instructional branches of agencies. These
curriculum branches altiicnh 'mandated by _law
to support the develov::ent of curriculum
materials_ seem to be appropriated the least
amount of money for.printing such materials once
they are developed. Thus, a few single copies
of curriculum materials may sit_in government
agencies or the offices of the developing
contractors, bnt are generally not available to
the public. This was also a finding of the
developers in the 1971 listings. Unfortunately,
this dilemma remains for many curriculum offices
and branches.



Chapter Five:
PROCESSING OF MATERIALS

As a result of the selection 'ind collection
of materials, -HRM staff identified over 5,000
curriculum and informational materials which are
available from Federal Government Departments,
Agencies, and Offices. However, some of these
materials consisted of listings and bibliographies..
Therefore, the actual number of individual items
which are available is far greater than the number
of which HRM staff obtained actual copies.
Because of time limitations and the unavailability
of some materials, HRM staff reviewed,
annotated, keyed into the word processor and
corrected 1,146 items. After necessary deletions
were made, approximately 1,085 individual
citations remain. The total number of citailons
appearing in the booklets is greater due to the
cross coding, thus causing an individdal citation
to be listed under several subject areas. These
listings are by no means exhaustive though it is
hoped that they' constitute a comprehensive
sample of the vast quantity of available materials.

,

, Because of such an overwhelming supply of
materials, an organized assessment method was
essential. One of the references which proved
valuable in the development of such a method
was A Systematic Approach to Evaluating Career
Education Materials at the Local Level. This
document was also employed in identifying and
classifying materials and in determining their
usefulness. This chapter will discuss the
development of a system for processing materials,
steps in the processing of materials, and citation
development and format.

DEVELOPMENT OF SYSTEM FOR
PROCESSING MATERIALS. A number of basic
components -of the processing system had to be
developed and put into place before individual
curriculum and instructional items could be
reviewed. The first basic component to be
developed was a classification :schema for
organizing the materials. The following materials
were helpful in the development of the schema:

A Taxonomy of Instructional Programs
in Higher Education (Western
Interstate Commission on Higher

Education
Education)

for Department

o A Taxonomy of Instructional Programs
(National Centee.for Higher Education
Management Systems for the National'
Center for Educational Statistics)

o Standard Terminology for Curriculum
and Instruction in Local and State
School Systems, Handbook VI
(prepared by the National.Center for
Educational Statistics)

o A Classification of Educational Subject
Matter, Handbook Xi (prepared by the
National Center for Educational
Statistics)

o A comparison of HEGIS with the New
instructional Programs Taxonomy
(obtained from the National Center for
Educational Statistics)

As discussed previously in Chapter 3 under
Classification and Coding System, one hundred
fortythree areas under which materials could be
grouped were developed. ik Filing syster, which
would maintain completed citation forms
according to these subject -4-.:24s was :a ::t up.
(This was accompits's ri by c:-eAting a separate
file for each subject arza.) Attar a citation was
written for an item, ti cits.o.z.:1 form could be
maintained on file un,;.' ail iter, in that file
were ready for input inte the aut.3;:atic retrieval
system.

The following thrte es were also set up
and assisted in a smoot lc system:

Title Card_File., Title was set
up so that each item upon
receipt by its
than one copy of an Rt*.-,i 7:02 "!:"i
item would Z:e annotated 00,1, ;kr

each item was checked Agaiit: the
Card File ta,:Vore it waA reviewed
annotated. ,The accession nt:mbet the
item was also recorded or the title Gai.d.)



Source Car_d -File. An index card file in
which staff could record the source from
which each item could be ordered was
developed as materials were reviewed and
annotated. Later, staff would compile these
separate cards into the Source and Ordering
Information section which appears in each
booklet; The information on each card
included an acronym code developed for that
source, the exact name and address of the
sources, and pertinent information on how
to'order from that source.

Publistiers---Card- File. An index card file
on publishers. was developed to ensure that
references to the same publisher in different
citations were .consistent in how that
publisher's name was cited.

.A_utomatit- -Retrieval System. _ Another'
component which was very important to the
efficient grouping of citations into subject
areas was the development.of. an Automatic
Retriefill System. HRM used a word
processor .with the capability to store
iodiVidbal citations and then .group ("sort")
therm into the one hundred forty7three
subject _areas. Each of _the one hundred
ferty==three subject areas was given a
numerical classification code. Once the
Materials were reviewed and a decision was
Made as to which subject area or areas the
item belonged to, the corresponding
tlassification codes were written, onto the
citation forms. Later; when an entire
citation was keyed into the word processor,
the classification code was also keyed in.
This system allowed a citation for an
individual item to be drawn from the system,
for review, correction or 'revision, and yet,
provided a mechanism for automatic grouping
of the citations into as many
subject/citation groupings as was detired at
any point in time.

Tape Code System for GPO -printing.
Another coding system which had to be
developed was one which would indicate to
the automatic GPO pritrrert which sizes and
styles of print to use and how to space the
materials. This coding system was developed
by GPO, given to HRM staff and keyed into
each individual citation file in the word °
processor.

I-N THE P ROCES 0 -F
MATERIALS. This section outlines the general
steps in the review and preparation of materials
for Inclusion in the littings. A chart showing
these steps can be seen in Exhibit 5.1.

1. When Materials were received, they
were placed Within general subject and
agency categOries before initial
'screening.

5.2

Each item was initially screened to
deterMine if It fit most of the selection
criteria. The title of the Item was
checked against' the Title Card File to
ensure that the same item had not
been processed previously.

3. An accession number wa!; assieesijo_.,
the item and written boll, on the title
card for the item and in the notebook
on receipt of items. As each item
was "received, it was numbered
sequentially.

4. Uting the selection criteria discussed
previously, the item was reviewed and
classified into the appropriate
vocational subject/program areas
and/Or special group areas;
Classification numbers were thus
plated-on the processing form for each
item. These- classification numbers
would later allow the automatic
retrieval system to sort individual
entries (items) into subject groupings
for the final booklets.

5. The necessary bibliographic
information was extracted Iron the
item and a description (annotation) of
the item was written. This step will
be discussed in more detail under
Development ancLEarrnat of_Citations.

6. The item was placed: into the
classification system file with other
items which would appear in the
booklets under the same subject
heading.



7. The code(s) which would allow the
automatic retrieval system to "group"
the item s under the same heading
was/were placed on each item within
a classification grouping.

8. The citation which was written for
each item was keyed into the automatic
retrieval system.

. Printonts of the citations were proofed
individually for accuracy.

10. Corrections and revisions were made
to the citations once they were entered
into the automatic retrieval system.

7rinteuts of thtf citations were
re+ awe d by HRM staff, GPO staff
and nt,.,er federal organization
lrsonne; to re.:rity current availability

nf

12. The items were then sorted by the
automatic retrieval system from the
individual citation files into subject
groupings for the booklets according
to the organizational schema approyed
by ED.

13. A computer tape was then .generated
from .the.disks which stored the subject
sorts.

14. The c,,mputer tape was submitted to
GPO.

15. GPO ran the tape and provided HRM
staff with camera ready pro
sorts which the staff revs
corrected. GPO then r

fs of the
wed and
ised and

corrected the camera ready copies.

1 F. The camera ready copies from GPO
were then submitted to the ED
printing officer along with other
camera ready copy of upfront text for
the booklets which bifere prepared by
the graphics staff engaged for the
project. ,

O

DEVELOP ME IstONI_D_F_Olt__M_A_T___O_F_
CITATIONS. In developing the citation format,
several styles were. considered and exhibited in
the Draft Listing Plan. These Styles appear in
this report as 'Exhibits 5.2, 5.3, 5.4 and 5.5. In
selecting a format, it was the intention of HRM:
staff. and the AdYisorzoGroup to provide one
which was clear and readable. In addition, every
effort was made to provide 'format flexibility and
thoroughness inthe Information provided. Exhibit
5.6 presentt examples of the basic_ format which
was selected. This basic format was altered
slightly to accomodate series entries.

The title of the series and other information
common to all its volumes are contained in the
bibliographical information section. Following
the iource section, individual entries for each
volume are listed. This eliminated the repetition
of .,ommon information such as the series title
each time an individual volume is cited; and yet
It allows each individual' title- to be cited and
identified as part of a series.

Each citation entry composed of three
main sections: Bibliographical Information
Section, Source Information, and an Annotation.
These sections are detailed below.

BIBL-1-0-G-R-APH4CAL INFORMATION SECTION.'
As a minimum, all citations include a title and
the federal sponsor and /or publisher (citations
for the audiovisual materials produced by the
General Services Administration, National
AudioVisual Center are exceptions). Federal
sponsor and pOlisher infOrMation was omitted to
allow for a thorough description of, the audiovisual
materials.' However, in most cases, additional
information such as pub licaturnber, type of
material, personal author, pagination and /or -price
were available and thus were cited,. Furthermore,
some citations do contain all nine components
which are listed below.

The following components made up the
Bibliographical information Section:'

5.3

Title. This section includes the official.
name of the materials.

CG



EXHIBIT 5.I

STEPS Ih THE PROCESSING OF MATERIALS

1
Materials
Received

2
4creening Dee:i-
sion to-rev..ew;
Check Title Cara

File .011

I

3
AcceSsion 4
Assigned-Title
_Cazd-MieVeloped-

,
il V

4
Material Reviewed
& Classified

51-
Bibliographic &
Annotation
lntormation
Prepared

MIIMMIAL
6

Item filed into
Classification
SChtma

7

Computer Codes
Adaeo to -Item

1,
6

Items keyed
into Automatic
Retrievwl System
. (AbARS)

4/.1"-
Source C ard

Developed

9
Print_outs
Proofed

10
Revisions
Made

'16
CameraReady

to OE
Printing Office

15/
-GPO/

CameraReady

14
Tape- Submit-
ted '0 GPO

13
tape

duced

12
AR -- -Sorts
i ms_into
-oklets

11
Document
vailability
Verified41111I
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EXHIBIT S.2

Possible Citation Formats,

Exam le A:

Clothing and Textiles]: 09.01032

Learning to seu;_Part 23: . Z56 pp_;,_ 06-00
Fuzzy, Mary-6 HEW /BEI3. Wo4book Used
with deaf or mildly retarded. (S) Relevant
to Clothing and Textiles- (09.09:03); Auditory
(19.020101).11 Content: GOod Tools, Points
for Beginners4:measIgementa4 Basting Stiches,
Basic Hand- Stiches i" GPO," 01000008,14
'0,75 per bOOklet.-45

This material is a series of-units-with learning
objectivesinformation and student assignments.
Excellent visuals which may be used as transpaincy
masters. Achievement testa given for material.,"

-to-Ex le

Instructional program area subheading.
2. Code. 3. Title. 1. 4; Number of pages.
'5: Date - 6. Personal author, if Available
7; Agency_sponsct - B. Type of matexiP
9. Potential use of the matrial_

10. Educational level intended - S: Secondary;
PS: Post-secondary; A: Adult; TE: Teacher
Education. -

11. A statement as to the instructional areas or
programs to which this material has been
'classified;

112'. Major subject terms contained within the
contenta.

3. Source(s): from which m aterial may be obtained
or further inquiry Itade.

14. Order number 15. -Cost
16. Concise_narrative which descri he instructions

material, including any special xects.

/
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0

CITATION
NUMBER

PRICE

PERSONAL
AUTHOR

EXHIBIT 5.3

Possible Citation Formats

Example -B-:-

TITLE
PRODUCER/
PUBLISHER

1\300. Gordon, Gerald f. INTERNATIONAL TRAD .5. METRIC STUDY
INTERIM REPORT. National _Bureau of Standards. Washington, D.C. 1971, 173 p.
51.50, paper SD Mtalog No. C 13.10:345-3.

SUPPLE-
MENTARY

ORDERING
ADDRESS

OTHER _ --
ORDERING'
SOURCE

EDUCATIONAL
LEVEL
SECONDAR
POST-:
SECONDAR

A ADULT
TE TEACHER/

EDUCATION

PUBLICATION
DATE

US. Metric Substudy Reports; NBS SP 3458.

Order from: Superintendent of Documents
US. Government Printing Office; Washington, D.C. 20402

Also from: ERIC (ED 070833)

Evaluation of potential effect of US. conversion to the metric system on foreign
trade. Based on survey of exporters and importers of (1) machine tools, (2) steel,
(3) air conditioning and refrigeration, (4) Industrial pump and compressor, (5) in-
dustrial fastener, (6) electronic computing, and (7) construction maChinery and

eg(S,uP1S7nTen.E)t 4

ORDER_
NUMBER

ANNOTATION

5 6



EXHIBIT 5.4.

Possible Citation Formats

I
TITLE

I-
CITATION
NUMBER

I
180. INDUSTRIAL CONYERS!. 0 THE METRIC SW' cM, UNITS 1-6. (Multi-

media Kit) Uhltim Systems, it diartspolis, IN. 1974; 6111ms:rips (35rrim, deter);
i Gaudio cassettes; 5 ParticipantsGuides; Instructor's Guide (71p.); ruler (15 cm);

metric converter .00
, JTbe same program is available th 35mm color slides (M25.00) or Sony Video-

musette (885000). Di di Of th 6 units and copies of instructor's and participmt's
gOides maybe purchased sonars

Order from: (AIM Systems
246 West 34th Streit :ndianapolls, IN 46208
(317) 9244214 \

\

Example C:

PRODUCER/
L12121.1 ISHER

PUBLICATION
DATE

SUPPLE-
MENTARY
NOTES__

ORDERING
ADDRESS

EDUCATIONAL
LEVEL

SECONOAR
S= POST =

SECONOAR
ADULT
TEACHER/
EDUCATION

Atidicivisual program for buiiner. end Industry. Program covers six topics:
Introduction to metric system; bade aid derlied units, linear measurement
and precision InStreminte, geometric dimensbning and tolerancing, Science
and metrics (1,11). Stated program objectives. Teacher's Guide car tains:
introduction, history, objectives, tests, bibliography. Each unit is approxi-
Matey 20 minutes.
(S, PS, TE)

TYPE OF
MATERIAL.

PRICE.

ANNOTATION

5.7



EXHIBIT 5.5

Possible Citation For Aats

EXANP-LE-D:

IICLIEPRINT READING AND SKETCHING. 196a. 157P. IDEPT OF NAVY. DDREAU OF NAVAL PERSONNEL)
TEXTBOOK WH1CN MAY BE USED IN CURRICULUM DESIGN. TRAINING HANDAL PRESENTE0 ON A

SECONOARY LEVEL ILLUSTRATIONS ARE INCLUDED. SPECIAL Asrccrs INCLUDE.. RELATE°
EINICATIO/41-TECHNICAL

On-uNENT CONTENTS INCLUDE& BLUEPRINT REACTING. SKETCHING. PftoJECTIoN, ELCETRICAL
. LINTS, ELECTRONIC PRINTS. MACHINE DRAWINGS, PIPING PRINTS. SNEETMETAL ORAWINGS.
tTRUCTURAL DRAWINGS. ARCHITECTURAL DRAWINGS. RELEVANT TO INSTRUCTION IN: 17.05.MACE! GPO. 0547 -0056. 1.25.

THE_ CITATION_OF_A OOCEISIENT BEGINS AT TILE LEFT -HAND MARGIN AND IS DIVIDED
INTO SEX AREAS OF INFORMATION:

1. THE TITLE, DATE. NUMBER OF PAGES AND, WITHIN PARF:NTHF.SES, THE AUTHOR
OR CORPORATE AUTHOR.

5. A BRIEF ANNOTATION OF THF: TYPE OF DOCUMENT AND ITS POTENTIAL. IISE.

3. SPECIAL-Amt.-11_ INCLUDE:4-- THIS -AREA_IDENTIFIES INFIJRAIATION-Or SPECIAL
INTEREST. IF PRESENT. (THIS CATEGORY IS NOT Al.WAYS INCLUI)EDX

DOCUMENT CONTENTS INCLUDE: THIS AREA LISTS THOSE MAJOR 5" AJF:CT. TERMS
CONTAINED WITHIN THE CONTENTS 01' T111: DOCUMENT.

S. RELEVANT TO INSTRUCTION IN: A STATEMENT. AS TO THE INsTnucTioNAL AREAS
OR PROGRAMS TO WHICH THE DOCUMENT IIAN BEEN ASSIGNED. IN THE LISTING OF
RELATED CAREER EDUCATIO.. MATERIALS THIS STATEMENT IS OMITTED.

6. SO_URCEi AIK ABBHF:VIATION OF THE SOURCE FROM %mem TUN DOCUMENT MAN' BE _

OBTAINED, THAT SOURCE'S CODE NUMBER FOR THE DOCUNIENT (IF RELEVANT), AND
THE PRICE OF THE DOCUSIF.NT.

EXAMPLES

1. BLUEPRINT READING AND SKETCHING, 1963, 151p. (DEPARTMENT OF NAVY, BUREAU
OF NAVAL PERSONNEL).

2. TEXTBOOK_WNICH T,IAY RE USED IN CURRICULUM DESIGN, PRESENTED DN A
SECONDARY LEVEL. ILLUSTRATIONS ARE INCLUDED. (TRAINING MANUAL)

3. SPECIAL- ASPECTS INCLUDE: RELATED EDUCATION, TECHNICAL.
4. DOCUMENT -CONTENTS_INCLUDE, RIrILIEPRINT ILEA DI NO SKRTCIIING CTION

ELECTRICAL. PRINTS; ELECTRONIC. MONTS; 'AIACHINE DRAWINGS, PIPING PRINTS;
SHEETMETAL DRAWINGS; STRUCTURAL DRAWINGS. AR CHITECTII RA L DRAWINGS.
RELEVANT TO INSTRUCTION IN: 17.115.

SOURCE. G. P.O. , 0547-0056, 51.25.
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EXHIBIT 56

BIBLIOGRAPHICAL
INFORMATION

POISONAL ACT110

SOURCE
CODE

ANNOTATION

INDIVIDUAL ENTRY

PUELICATION NUMBER "Pr 7141/3"144-\
CLEAN WATER. Publication No. 39. ffookla

e West. Environmental Prc -Ageo.47"trigaiii-Rneusewt
nice of Public Awes:nem GOES. d.

Off:cc-1977. 30pp. 52.00 ca.
`----t,tsaustv

PUMICA"" DATIr........ai'....;r-.)/N 000002- PAIXISA170..
mow MAIM '''....

This booklet is about the dairy products industry and
water pollution. It discusses pollution control
and what the industry must do to keep from
polluting water.

BIBLIOGRAPHICAL
INFORMATION

SOURCE
CODE

ANNOTATION

BIBLIOtTrz PH1CAL
INFORMA'i ION

SERIES ENTRY

T/TLE vr.-c ^MAL PEOSRAL SPONSOR

HOW INDUSTRY AFFECTS CLEAN WATER. Bcokleis. Environmental
Protection Agency. Office of Public Awareness. Government Printing Office.

Sourer. GPO ... PUBLISHERS
-...SOURCE

Thii series is composed of the following:

RUBBER PROCESSING INDUSTRY. Publication No. 30. 1975. 2Opp,
50.80 ea. 5/N 000 - 003.010.

BEET SUGAR PROCESSING INDUSTRY. Publication No 3,10.247fi.

PRICE
24pn. II.10 ea. SIN 000-003-011.

-.
' THE DAIRY PRODUCTS INDUSTRY. Publication No. 3Z 1977.-24pp.

5030.es. SiN 000-003-012. ......-----..
omen NUBIOIA-; PUBLICATION NEMER PAGINACUI

5.9



Publication-Number. In instances when the
material contained a publication or a report
number, it was included in this section.

Type of. Material. If the materials cduld
be easily identified. by one of the categories
which appears on the Type of Materials
List, Exhibit 3.5, then this description
would be included. However, some citations
do appear in the listings which do not
provide this _information due to the fact
that some materials have been cited' from
bibliographies.

Personal Author. The name(s) of up to
three personal authors were cited if they
were available.

Federal Sponsor. The federal agency which
sponsored and /or prepared the materials has
been listed as the sponsor. The actur mine
of the agency at the time of public:ition
has been used and,, whenever possible, the
name of the department or agency and
specific office within that department is
listed.

Publisher.. This section contains the name
of the federal agency which published the
material; in most cases the Government
Printing Office. in a citation, two federal
agencies are usually listed - the first one
is the federal sponsor and the second one
is the publisher. In cases e-e the same
agency sponsored and published the material,
that agency will be mentioned only once.

PubUcation_Date. Only materials which have
been 'Published or revised sit 1975 are

-cited in the listings. The year of ublication
is provided and Ina few instances the month
and year of publication were available and
were cited.

Pagination. Whenever possible pagination
was provided in the citation to give an idea
of the bulk of the material. In cases where
leaves were unpaginated or not Lonsecutively
paginated, an approximation was provided.
If the material -contained illustrations, the
page number was followed by the
abbreviation "Ill." for illustrated.

5: 10

Price. Up-to-date price information was
obtained and included for each citation.
However, this type of information is not
constant.

Source Information. This 'section providei
a Source .Code or Codes which give(s) the
federal organization from which the material
can be ordered and the appropriate stock
or order numbers or letters. A Source Code
List_ was' developed employing commonly-
used acronyms as codes for easy
identification. It was assumed that most
readers who are conversant with the Federal
Government_ would recognize. a familiar
acronym such as HUD as a code for the
U.S. Department of Housing and Urban
Development. This was done in an effort
to eliminate interruptions so that the reader
would not have to refer constantly to
another section. The Source and Ordering.
Information, however, does contain a list of
the codes and the -corresponding __federal
agencies. The United_StatesGoveritment
ManuaL-and
Materials- P roduced b y --the ni ted- State
Government were among the reference tools
used in developias the source codes.'

Annotation_S-edtion. This section provides
explanatory notes detailing the _intended
users and use of the material. A general
description of the material is often included.
However, not all entries contain annotations
as they were used only if they were
necessary. For example, if a title did not
reveal the contents 'of the material, an
annotation stating the contents would have
been Included. On the other hand, if a
title was self--explanatory, an annotation
would not have been necessary.



Chapter Six:
ORGANIZATION AND COMPILATION OF THE LISTINGS

How to package the citations and what the
other contents of the booklets might be were
major questions addressed in the draft of the
Listing Plan. HRM recommended that the final
determination of the number of booklets, their
exact organization, and ,even whether or not
"booklets* was the desired packaging approach
be made after two months of materials collection.
We expected to have .a clearer idea of how much
material would be available for our selection and
whether or not the amount of material would
dictate inclusion of the material as a section of
a booklet, or as an entire booklet.

There were at least four categories of
materials which had to be organized::

o the citations for ite seven vocational
program' areas,

o the citations for the special groups,

o the information on sources (agencies)
and how to use them, and

o the other necessary Information on how
to use the listings.

PROPOSED OPTIONS. There were
numerous options as to how to arrange, combine
and Separate the citations for the various
vocational education and special group categories
into booklets. Five options suggested in the draft
Listing Plan were as follows:

1. One volume which includes the
citations divided into three sections:
a) vocational program areas, (b)

special interest groups, and (c) section
on sources and how to use them (total:
one listing, three sections)

2. One volume which has citations for
the special interest groups integrated
with the appropriate vocational
education program areas with a
separate section on sources (total: one
listing, two sections)

6.1

3. One volume with the vocational
program area citations, another
separate volume with citations for the
special groups and a third volume
containing source information (total:
three listings)

4. Separate volumes for each of the seven
vocational_ program, areas With two
sections in the back of each volume:
one _section containing citations for.
special groups and another section
containing citations_on sources Ind_ how
to use them (total: seven listings,
three sections each))

S. Separate volumes for each of the
vocational program areas with the
citations for the special groups
integrated into the categories to which
they apply and a section in the back
of eat...n volume on sources (total: seven
I:stings, two sections each) and

6. Sepirate volumes for each of the
vocational prograin areas plus separate
volumes for three of the special group

areas for which there are many
citations with both a section on the
other special groups and on sources in
the back of each volume (total: ten
listings, three sections each).

The panel members were evenly split into
three groups on how ..the .listings Should be
organized; One group recommended that -.there
be a listing for vocational prograntareas. Another
group felt there should be a listing for special
interest groups. A third group wanted a listing
for sources only. The optionslisted above would
respond to and not exclude any priority
recommended by the innel.

The choice of the organization plan would
not have to alter HRM's approach in surveying
agencies for materials in the three categories
(vocational areas, special groups, sources).
Rather, material would be collected and all



.appropriate codes for each citation recorded.
After all materials were collected (or the time
for collection had been exhauiled), the prepared
citations could be examined to, determine how
many and what kind there were, and what this
would say about the final organization.

FINAL ORGANIZ AT_I_O_N__-I-N-T0
p-O-O-KLETS. After materials were collected and
annotated, the decision was made to have eight
booklets. The seven vocational program areas
Would each constitute a booklet and the materials
for the special group would constitute an eighth
booklet. Thus, the final products of the project
are eight booklets of annotated citations. The
exact titles of the booklets are:

o Vocational Instructional Materials for
Agrkulture and Agribusiness
Education Available from Federal
Agencies '

o Vocational Instructional mattriali for
Business and Office Edireition
Available from Federal Agencies

Homemakers -- Education
Available from Federal Agencies

Materials for Special Groups were placed
both Under the correct heading In the Special
Groups booklet as well as under specific headings
in the other booklets when the two overlapped.
An example of this is the item "PUilding
Environments for the Elderly and the
Handicapped: A Selected Bibliographiy" Whitt
Was placed under three categories. This item
was printed under two areas in the Spettat Needs
Groups booklet, the sections on "Older Americans"
and on the "Handicapped," and under
and Construction" in the 1"-radeand Industrial
Education booklets. Thus, material was classified
both under vocational education areas When
specific to those areas and under the,more general

-heading where it also belonged;

o Vocational Instructional Materialt for
Vocational. Home Economics__
Education Available from-:Fec eral
Agencies

Vocational Instructional _Materials for
Mar's ting and Distributive
Edu:ItIon Available from Federal
Agencies

Vocational Instructional Materials for
Allied Health EdUcation Available
from Federal. Agencies

o Vocational instructional Materials for
Technical Education Available
from Federal Agencies

o Vocational Instructional Materials for
Trade and Industrial Education
Available from Federal Agencies

o Vocational Instructional Materials for
Special Needs Groups --
Handicapped, Disadvantaged,
Older Americans, Youth
Employment, Displaced

6.2

EXACT-CONTENTS OF BOOKLETS. The
final format and organization of the exact
contents of each of the eight booklets are the
same except for the citations which vary, of
course, depending on the booklet. The contents
of each booklet are: __---

a front cover with the booklet title,

o an inside cover which lists all the
booklet titles and the GPO stock
numbers,

o a title page with the booklet title,
the compiler's name (the HRM Project
Director), and the name and address
of the contractor (HRM),

o the back of the title page includes the
contract number, the exact name of
the funding_agency and its placement
within the Department of Education,
and the standard disclaimer statement,

an "Acknowledgementsl page,

o a le of Contents,

o an Introduction,

o a section on "How to Use This Listing,"

a section containing "Source and
Ordering Information,"



o the actual list of annotated citations
for that particular program area and
its subtopics,

o a listing of general reference materials
for "Vocational Education,"

o a listing Of general reference materials
for "Career Education,"

o a GPO order form,

a National Audiovisual Center order
form, and

a back cover.

The "Introduction" section in each booklet
briefly describes the project. The "I-low to Use
this Listing" section explains the individual
components of a citation and lists the
abbreviations used throughwit the booklets. The
"Source and Ordering Information" section
describes how the items in the booklets -can be
ordered. The acronyms and the full names and
addresses of the federal organizations from which
the materials can be ordered are given along with
brief descriptions of some of these souices.

In order that the booklets look like a "set,"
the cover design is the same and the booklets
are printed in different colors to form a set.

Exhibit 6.1 contains those questions which
were discussed by HRM staff and the Advisory
Group in initial attempts to determine the exact
organizational plan for the booklets.

6; 3
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EXHIBIT 6.1

GROUP NO. 3 CHECKLIST

Format and Packaging

/77 (1) Is the overall organization of the listings
of the seven vocational areas -- each constituting
'a booklet -- still appropriate?

/77 (2) If the answer to item 1 is yes, go on to item 3.
If no, how should the vocational and other areas
of listings be organized?

/77 (3) Are there additional categories for which listings
should be prepared /other than the seven vocational
areas)? If yes, what are they?

/7 (4) Were new and- emerging occupations identifiedsitn
GroUp No. 1 discussion? If so, review these here
and decide on exact titles suggested before proceeding
to item 5.

(5) Where shou1.1 we-place material related to the below
listed categories? al In a separate booklet under
the general and subheadings of the instructional pro-
grams under the seven vocational-areas? -b) In a
separate section in each of the boOklets? c) or else-
where, in some other specific section.

-Category.

New Occupations:

Placement (Circle one)

c

b c

(specify)

(specify)

(specify)

6;4



EXHIBIT 6.1

Group No. 3 CheCklist
Page TWo - continued

Page 2 of 4

(5) con't.

Category (con't.) aPlacement
Emerging Occupations:

b

a b

(specify)

b c

(specify)

(specify)
Handicapped a b

(specify)

Inner-city youth a b c
(specify)

Rural youth a b c WErfir
Unemployed youth b c

(specify)

Disadvantaged
youth b

(specify)

Older AMericans a b C
(specify)

Clientele of CETA
programs b c

(specify)

Career education a C
(specify)

s_
]7 (6) In item_5, make sure you_have decided Which categories

are distinct and independent, requiring their own
Coding Systems and which categories bhould_be grouped
together requiring-only one Coding system for that
group.



EXHIBIT 6.1

Group_No;-3 Checklist_
Page Three -`continued

(6) con't.

Category

New Occupations:

Emerging Occupations:

Page 3 of 4

Independent or Grouped with:

(check and/or specify)

/77
/7
/77

L7

/7
/7

.Handicapped /-7

Inner-dity youth /7
Rural youth /7"
Unemployed youth /7
Disadvantaged

youth /7
Older Meriden:3 /77.'

CETA clientele

/ / (7) ShOUld we indlUde a Related Career- Edueat4on section
similar to the 1971 listings? a Yes l=7 No

/-7 (8) If no, why not?

/-7 (9) If yes,- what -would our general headings be? Would_they'
be the -same as_beforei_e.g;, basic education, related
education, guidance and counseling, teacher education
disadvantaged/handicapped/internal, disadva-taged/.
handicapped/externil?'

/-7 (10) If you.would.haVe different headings than those in
item 9, what would they be?

6; 6



Page 4 of 4

EXHIBIT 6.1

Group No. 3 Checklitt
Pao Four.- continued

/-7 '(11) Where would you-place the career education information?

/77 (12) What information should be included in the Introduction
to each listing? Can it contain basically the same type
of information as the 1971 listings? / /.Yes /-7 No

/77 (13)1 If no in item 10, what should it include?

/-7 (14) What information should be included-in the How-to Use
This.Listing:sectip of each booklet? Can it contain
-basically the same type ii,formatiOn as the 1971
listings? .17 Yes 7-7 No--

/7 (15) If no in item , should it include?

.
,

/7-7 (16) What tyEie of cross-referencing or indexing ot 114terials
is needed?

L:7 VOcational Education Categories

Z=7 Educational Level Indexes

/77 Title Index .

/77 Author:Index I

4:7 Producing' Agency Index

1:7 Special Interes Groups Index

L=7 Combination of:'boVe

Others - I

,

I.:7

4 (see exhibit 3-1 fo examples.)

L-7. (17). What is- the most us ble citation format for the. listings?
Mee exhibit 3-2 for examples.)



AWARENESS ILOING, PRINTING, ND DISTICBUTION
, 7 -Chapter 7: .'

..,

/
...- ,....

One of the important .objectives of this
project was to create :awareness that the final
on:ducts would be annotated bibliographies useful
to vocational education teacheirs in their _Search.
fop' relevant an updated; currieul um and
instructional materials. The mechanisms used to
create this awareness were broihures effectively
diStributed to- a captive audience. This chapter
dlicusses the two brochures and their :distribution
as well as the printing ani distribution .df the
boOklits.themselves.

i

L InformationalLeaflet. Ten thousand self-
mailing information leaflets were printed and

,
mailed. These leaflets destribed the project and
its purpose, the contents of the booklets to b
developed, and where to obtain furth r
InformatiOn: A detachable order form which cou d
be led to request promotional brochures or f ee
cap' of the booklets themselves was a part of
this ;information leaflet. Exhibit 7.1 is a c py
of nit leaflet.

week-

the last week of February-ant the
first week -eVIVIarch- the lOforinational leaflets

_
were ol istributed as follows:

1400 100 copies to each member of the

li

Project advisory group (14 members)

6000 1,000 copies to each Of the six -
curriculum coordination centers with
the suggestion that they !iisseminate
copies to State Program Supervisors,
Vocational Teacher Educators, and
State Liaison Representatives

565 5 copies to each State Director of
Vocational Education; Research
Coordination Unit Direcfor., and the
:NCRVE D & U Program (Dr.-Norman
Singer)

1

750 to USOE -, Curriculum Develop ent
Branch

33 1 copy each : 'to heads of T tional
advisory: and' professional' groups

8768

Exhibit.. 74 provides a list Of 4hose
individuals to whom the leaflets were mailed..
Exhibit 7.3 is an example, of the type of letter
which accompanied the- bulk mailing of these
leaflets.

Exhibit 7.4 provides the mailing list for
thoie individuals responding, to the informational.
leaflets with requests for pror otional brochures
and/or

icopies
Of the bOOkiett.;

As a result' of sending the informational
leaflets to the heads. of nat onal advisory 'and
professional groups, apparentlY a number of these

1individuals also placed' rticles in -their
professional journals about the upcoining booklets.
Requests for premotional brochures and for copies
of the booklets cited profesSional journals as the

urce. The Atheritiii j Heine EtonoMitt
A sociation was one of those whiCh carried this
information in a spring issue of their journal. '.

Eight hundred of .he leaflets were
distributed by Mr. Peter Labruzzo, Advisory
Group member from the Tampa Skills Center.
Mr. Labruzzo distributed/ these leaflets at the
National Manpower Conference In. Tucson",
Arlioni, April 20-25. Hedistribufed 'the others
to program supervisors in the Hillsborough County
Public Schools. Many requests for copies of the
finaP products were received from these

The response. to these leaflets was excellent.
Many individuals fr 50 states returned the
detachable leaflet ueited prchiotl'onal
brochures in q' om single to five

11.



EXHIBIT 7./2
Curriculum Coordination Centers List
This copy finished on August 4, 1980

on Disk #58

Dr./Joseph Kelly, Director
Northeast Curriculum

Coordination Center
Bureau of Occupational

Research
Division of Vocational

Ecrucatibh
225 West State Street
Trenton, New Jersey . 08625

Dr; James F. Shill, Director
Southeast Curriculum

Cticirdinatkiti Center
Mississippi Stitt University

.Reearch and Curriculum Unit'
Drawer JW
Mississippli State, 39762

MS Rthecca Douglass, Director
East Central Curriculum

Coordination Center
Professional and Curriculum

ReVeloprbent Unit
Department of Adult,

Vocational Technical
Education .,

100 North First Street
,Springfield, Illinois 62777

Mr. Bob Patton, Director
Midwest Curriculumum

Coordination Center
°State Department of

Vokational and
, Technical Education

/1515 West 6th Manua.
Stilbyatcr, Oklahoma 74074

Mr: William Daniels, Director
Northwest Curriculum

Coordination Center
Washington State Coordination

;Council for 'Occupational
Education

Box 17
222 Airdustrlal Park
Olympia,. Washington 98504

Dr. Lawrence Zane, Director
Western Curriculum

CaordinatioCa Center
'University of Hawaii
1776 Univerilty Avenue
Honolulu, Hawaii 96844

7.3
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EXHIBIT 7.2
Advisory and Professional Groups (APG) List

This copy finished on August 4, 1980
on Disk #58

Mr. Rai Parrott
Director
National Advisory Council

on Vocational Education
425 th Street; N.W.
Washington, D.C. -10005

Mr. Gene Bottoms
Director
American' Vocational

Aswciation
2000 N. 14th St.
Arlington; Virginia 22201

- -
Mr. Victor Van Hook
Protiderit
American Vocational

AttliciatiOn
2000 N. 14th St.
Arlington, Virginia

Mr. Edfiiiind J. Gloater, Jr.

Ameritin ASSOC iatiOn of
Community and Junior Cclleges
One Dupont Circle; Suite 410
Washington, D.C. 20036

Dr. William J. RUSseli
Executive Director
American Education

Research Association
1126 16th Street, N.W.
Washington, D.C.

Dr. Byron W. Hansford
. Executive .Director

Committee on Evaluation,
Information Services

Council of Chief
State !School Officers

1201 16th Street, N.W.
Washington, D.C. 20036

Dr. Edward C. Pomeroy
Executive Director
American Association

of Colleges for
Teacher Education

20036 One Dupont Circle, N.W. #610
Washington; D.C. 20036

Mr. Kinsey Green
Executive Director
American Home ,Econornics

Association
2010 Massachusetts Ave., N.W.

22201 Washington,' D.C. 20036

Ms. Catherine Leisher
Executive Secretary_
Home Economics Education

Association
-1201 16th Street, N.W.

Washington, D.C. 20036

Ms. Leora Horning
President
Hom'e _Economics Education

Association
1201 15th Strceet, N.W.
Washington, D.C. 20036

Ms. Gwendolyn Newkirk
President
American Home Economics

A ssociation
2010 Massachusetts Ave., N,
Washington, D.C. 20036

Dr. George Arnstein
Executive Director
National Advisory Council

on Education Professions
Development

1111 20th Street; N.W.
Washington; D.C. - 20036

Dr. Ralph Huitt
Executive Director
National Association of

State Universities and
Land-Grant Coireges

One Dupont Circle; N.W.
Washington, D.Cw-' 20036

MS. Alberta L. Meyer
Executive Secretary
Association for

ChB hood Eilucation, Int.
3615 isconsin Avenue, N.W.
Washi gton, D.C. 20016

Mr. A. Graham Down_
Executive Secretary
Council for Basic Education
725 15th Street, N.W.
Washington, D.C. 20005



Mr. A. Graham Down
Executive Secretary.
Councll for Basic Education
725 15th Street, N.W.
Washington, D.C. 20005

Mr. Stanley J. McFarland
Director of

Government Relations
National Education Assn.
1201 16th Street, N.W.
Washington, D.C. 20036

Ms. Brenda Fox
Instructional and

Professional Development
National Education Assn.
1201 16th Street, N.W.
Washington, D.C. 20036

Mr. D-oriald L. Rathbun
EAttitiVe Director
Ameridin Industrial Arts

Association
1201 16th Street, N.W.
Waihington, D.C. 20036

Mr. Alvin E. Rudisill
President
American Industrial Arts

Association
1201 16th Street, N.W.
Washington, D.C. 20036

Mr. Charles J. Lewis
Executive Director
American Personnel and

Guidance Association
1607 New Hampshire Avenue, NW
Washington, D.C. 20009.

Ms. Thelma T. Dailey
President
American Personnel and

Guidance Association
1607 New Hampshire Avenue, NW
Washington, D.C. 20009

Mr. Donald Severson
?resident
American School

Counselors Association
1607 New hampshire Avenu.., NW
Waihington, 20009

Mr. Gordon Cawelti
Executive Director
Association for Supervision

and Curriculum DevOlopment
1701 K Street, N.W.
Washington, D.C. 20036

Mr. Richard Fulton
Exectuive Director

) Association of Independent
Colleges and Schools

) 1730 M Stieet, N.W.
\ Washington, D.C. 20036

Mr. William A. coodard
Ocecutive Director
National Association o Ade

and Technical Schools
2021, L Street, N.W.
Washington, D.C. 20036

Ms. Millicent Woods
Associate Director
Education and Manpower

Development Committee
Chamber of Commerce of the

United States of America
1615 H Street; N.W.
Washington, D.C. 20006

Mr. Walter G. Davis
Director of Education
AFLCIO
815 16th Street; N.W.
Washington, D.C. 20036

Mr. Carroll M. Hutton
Director of Education
international Union
United Auto Workers
8000 East Jefferson
Detroit, Michigan 48214

Dr. Edward H. Van Ness
Executive Vice President
National Health Council
1740 BroadWay
New York, New York 10019
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National Association for tife
Advancement of Colored People
NAACP
4790 Broadway
New York, New York 10035

Mrs. Gertrude Rodgers
National Housewives

League of America, Inc:.
RFD #2, Box 144C
Gilmer, Texas 7564 4

National U-ban League, 1,+c.
7qual 07.-,r.....tunity Building
500 E. 60th Street
New York, N.Y. 10071

Black Child De4elopment
Institute, Inc.

14 n1 Rhode Island Avenue, NW.
Washington, D.C. 20005

National Alliance of
Plitt( School Educators

P.O. Bait 370
Cranford, New Jersey 07016

American National
Metric Council

1625 Massachusetts Ave., NW
Washington, D.C. 20036

National Science Teachers
Association

1742 Connecticut Avenue, N.W.
Washington, D.C. 20036

Metric Studio's Center
American Institutes

for Research
P.O. Box 1113
Palo Alto, California 94302

Northwest Metric
Resource Center

Division of
Continuing Education

Hills North
University of Massachusetts
Amherst, MA 01002

Mr. James Dor land
Executive 'Director
National Association of

Public Continuing and
Adult Education

1201 16th Street, N.W.
Washington, D.C. 20006

Mr. Lee Hamiltbn
"ice President
National Association of

manufacturers
1176 F Street, N.W.
Washington, D.C. 20006

Mr. Walter Shea
Executive Assistant

to the President
International Brotherhood

of Teamsters
25 Louisiana AVenue, N.W.
Washingtoa, D.C. 20001

International Council for
Business Opportunity (ICB0)

Suite 300
470 Park Avenue South
New York, New York 10016

Opportunities
Industrialization
Centers of America, Inc.

100 West Couher Street
7hiladelphia, PA 19144

National Association
of Black Social Workers

2006 Madison Avenue
New York, New York 10035

1. 0



National Council of
Teachers of Mathematics

1906 Association Drive
Reston, Virginia 22091

U.S. Metric Association, inc.,
Sugarloaf Star Route
Boulder, Colorado 80302

Mr. Joseph E. Casey
Winger
Career Development
Institute of ESectrical and

Elecironic Engineers
2029 K Street, N.W.
Washington, D.C. 20036

Dr. Jonathan Sher
Executive Director
National Rural Center
1828 L Street, N.W.
Washington, D.C.

Mr. Toni Damon
President
National Association of

Public Continuing and
Adult Education

1201 16th Street, N.W.
Washington, D.C. 20036.

Ms. Linda Hartsock
Executive Director
,Adult Education Association
810 18th Street, N.W.
Washington, D.C. 20006

Mr.'Donnie Dutton
Pr:silent
/soffit Education Association
810 18th Street, N.W.
WaShington, D.C. 20006

Executive Director
National Association of

Black Adult Education
430 M Street, S.W., Suite 2)6

20036 Washington, D.C. 20024

DN Gary A. Ere
Executive Director
National Advisory Council

on Adult education
425 13th Street, N.W. #323
Washington, D.C. 20004_
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EXHIBIT 7.3

Dr. Joseph Kelly, Director
Northeast Curriculum

Coordination Center
BeltOf Otcupational

catch
Division of_VocationSL

rdUcation
LIS West State Street
Trenton, New Jersey 06625

HatCh b, 1980

Dear Dr. icily:

Human Resources Management, Inc. (1101), and the Office of_Education (OE) in_

HEW request your assistance in creating awareness of . valuable set of vocational
edvz.ztion materials readily available from federal agencies. Many agencies of -the

Un....1-States government develop a Large bady of ;urricuIum and instructional
.aLsrial to train people for a'wide .!nnge of employment opportunities. The Office

of Education strives to effect bro;:u Use of these materials.

IBM surveyed over seventy -five federal sources; including agency program
offices, publicatian offices, clearinghouses, and the Library of Congress or.

matriais which could be used by vocational education teachers. Listings of at

It 16500 print and nunprint items which we have reviewed and annotated will be
distributed in July, 1980. Up to 50,000 copies of the Listings will be made available

free to vocational education programs. .Additional copies will be available frsm
the Government Printing Office for a small fee.

Wu have enclosed one thousand (1000) informational leaflets which discuss the

:reject and-the listings. The Office of Education requests that you peke these

.caflets available to vocational educators within_ your regions, incluOing state

Grogram supervisors, teacher educators and state liaison representatives. We are

sending lcaflets to State Directors of Vocational_Education, the Research
Coordination Units, and the National Center for Research in Vocational Education.

We greatly appreciate your cooperatiMn in this distribution. If you have any

questions, please feel free to call me at1(202) 33C-9071. Thank you.

0 Very truly yours,

Carol 1 HiII

*Curriculum Development Branch, Division of Research and nemertration, Bureau of .

Occupational and AdeIt Education, HEW/USGE. Contract

O
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RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Colorado

o Mary Helen Haas; Professor
Dept. of Vocational Education
Colorado State Universi Ly
Ft. Collins CO_ 80523

o Wiley B. Lewis
Curriculum Mateeials Service
Vocational Education Dept.
Colorado State University
Fort Collins CO 80523

o Henrietta M. Marsh
Asst. State Supervisor
State Board for Ccourunity

Colleges and Occ. Ed.
1313 Sherman
Denver CO 80203

C
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RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

Sidney Cohen
Di Vision of Vocational

EducationPersonnel Devel.
State Department of Education
118 Scott Drive
Manchester CT Oe.040

o Dr. jim Cohen, Director
Vocational Curriculum

Roiource Center
Central Conn. State College
New Britain CT 06050

a Eutv! c Cripps
Tea: her
640 Evergreen Ave.
Hamden CT 06518

o Dr. David S..Gifford
State Department of Education
Box 2219
Hartford CT 06115

from Connecticut

o F. S. Oku la, Curriculum Consultant
State Department of Edo:cation
Bo'Y. 2219

Hartford CT 06115.

o Charles A. 3alerno, Associate Consultant
Bureau of Vocational

Technical Schools
St?:.: Department of Education
P.O. Box 2219
Hartford CT 06360

o Saul Sibirsky, Contultant
Bilingual Vocational Ed.
Conn. State Dept. of Ed:
165 Capitol- Ave., Room 341
Hartford CT 06115

o Errol J. Terrell, Chief
Bureau of Vocational Services
Box 2219
State Department of Education
165 Capitol Avenue
Hartford CT 06115

7.10



RESPONDENTS

for

VOCATIONAL_ INSTRUCTIONAL L MATE-RIA-SL ISTr14.35.

from the District of Columbia

o Susan E. Barron
National Rural Center
Suite 1000
1828 L street, N.W..
Washington DC 20036

o Catherine A. Leisher
Home Economics Educators

AssocIatrion
1201 Sixteenth St., N.W.
Washington DC 20036



RESPONDL :NITS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from .oelaware

o Rachel J. Schweitzer
Statea Supervisor, Voc. Ed.
State Department of

Public histruc tion
Townsend Building
Dover DE 19901

.12
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RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

o B. H. Blankenbecler
Supervisor; Industrial Ed.
Hillsborough County.

Public Schools
107 W. Ross Ave.
Tampa Ft 33602

o Janice Case
Curriculum/Coordinator
Erwin Voc. Tech. Caner
2010 Hillsborough Avenue
Tarmia FL 33610

o Dr. J. F. Crittenden
Curriculum Coordinator
Department of Education
Vocational Division
Knott Building
Tallahassee FL

from Florida

L. Warren Harrell 0;rector
Program Implementation Sect.
Der:army. Education
Vocatio sion
Knott T, e
Tallzhat 32301

W. R. Jefferiet
Ditetter Program & Stiff Dev.
Department of _Education
VO-catiOrial Division
Knott Buildiqg
Tallahassee FL 32301

o Walter R. Johnson, Jr.
Industrial Consultant Reg III
Vocational Division
State Department of Education
901 N.W. 8th Ave, Suite C-5

32301 Gainesville FL 32601

o Allen C. DeG,aw, Research Associate
Center for Studies

in VocationaJ Education
2003 Apalachee Parkway
Tallahassee FL 32306

o Della Esc.obio
Business Eduction

ampa Skills Center
708 S. Howard Ave.
Tampa FL 33606

o John B. Faulkenberry
Coordinator Apprenticeship
Tampa Bay

Vocational School
6410 Orient Road
Tarpa FL 33610

o Robert E Hancock
Resources Devtlofrri.:..tt Unit
Dept. of Education, Voc. Div.
Knott Building
Tallahassee FL 32301

4

o Joe. R. Kirkland
State Program. Director, Ag Ed
Vocational Division
Department of Education
Knott Bldg.
Tallahassee FL 32301

o Larry R. Labarbera
Vocationali Technical

and Adult Education
Tampa Skills Center
708 S. Howard St.
Tampa FL 33606

o John L. Marshall, Director
Knott Building
Florida VIEW
Tallahassee FL 32301

o Etta.S. McCulloch, R.N., Ph. D.
Regional Con'sultant
Divsion of Voc. Ed.
Department of Education
400 W. Robinson St., #601
Orlando FL 32801
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. RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL-- MATERIALS

from Florida (continued)

o Glen W. Moore
Marketing & Distributive

Education Consultant
01partment of Education
901 N.W. 8th Avenue, #
Gainesville FL 32601

o Richard A. Powell
Supervisor
Hillsborough County

Vocational Education
107 W. Ross Ave.
Tampa FL 33602

o Louis J. Riidriguez, Coordinator
Trade and Industrial Ed.
Tampa By Evening

Vocational School
6410 Orient Road
Tampa FL. 33610

o Mr. Ed. . L. ShuttlewOrth, Program Dir.
State Departo..ent of Education
Knott Building
Tallahassee FL 32301

o WS. Rhonda Train&
Supervisor, Home EconoMics
2010 Eatt Hilliborough Avenue
Tani pa FL 33610

o Mignon Tucker
Division of -Vocational

Education
Deplstment of Education
400 W. Robinson St., #601
Orland6 H- 32801

o M-s. Helen F. Vacher, RN
Supervisor
Health Occupations Education
Scboc4 Board of Hillsborough
107 W. Ross Ave.
TampaL FL 33602

o Bill Weser, Coordinator Vot.
Hillsborough County Sthools
107 W. Ross
Tanipa FL 33612

-/!

o *k L. Williams
Regional Consultant

Agribusiness
-)4;,artinent of Education
901 N.W. Sth Ave.
Gainesville FL 32691

o Margaret Winkler, Coordinator
Florida Educat ors Inf. Serv.
Center for -Studies in Voc. Ed
Florida State University
P.O. Banc 2617
Tallahassee FL 32304



RESPONDENTS

for

yaCATIONAL-1NSTRUCTIONAL MATERIALS LISTINGS

o Thomas Area Technical School
Thomasville GA 31792

o Shirley A. Uwe, Ph.D.
Information Systems Division ,

The National Center for Rei.a
in Vocational Education ,

1960 Kenny Road
$ Columbus GA 43210

o Susan Goddard
Consumer .Education
Upson Tech
litiVV. 19 -5, r.rt- l 1089
Thrimaiton GA 30286

o Joan B.. Griffin, C.:.Y
Curriculum and Si4iF4,
Atlanta Public
1550 Stewart Ave., S.q.
Atlanta GA 30310

o Miry Harville
Office of Vocational Ed.

Curriculum Coordinator
State Department ef Esincation
333 State -Office Bldg.
Atlanta GA 30334_

o Elaine E. Herlovich, Media Specialist
Ben Hill Irwin Area

Vocational Technical School
P.O. Box 1069
Fitzgerald GA 31750

9' lack L. Hinson
Assistant Coordinator
of

Clayt
155 S
JOnesb

ocational Education
Co. Bd. of Education

ith Street
o GA 30236

from Georgia

o Lora Novak
Project Discovery for

Displaced -Homemakers
Home Economics Department
1560 Stewart Ave., S.W.
Atlanta' GA 30310

o Jere M. Richardson,-Directs.
Adult & Vocational Education
Muscogee Canty Sch. Dist.
P.O. Box 87,0
318 11th Street
Columbus GA '02

Donald Speir, Coowdinatr- _

Post Secondary Instructl,a,4
Swainsboro Area VocTezh 'Sch.
201 Kite Road
Swainsboro GA 30401

o Clarence Whatley
Coordinator of Instructial
Griffin Tech
501 Varsity Road
Griffin GA 30286

15



RESPONDE.' S

for

VOCATIONAL INSTRUCTIONAL:MATERIALS LI;TINGS
0

from HaWili.

0 o Richard F. Ooka,. Asst. State Director
Manpower Training
Communities Colleges
University of Hawaii
1040 South King Street
Honolulu HI t 96814

o Frank Karizaki
Occupational Development

Section
Department of Education
1270. Queen Emma St., Rm.', 906_
Honolulu HI 96701

o Dr. Lawrence Zane
Professor of Education
Curdculum & Instruction
Ur!versity of Hawaii
1976 University Avenue
Honolulu HI 96822

/-

a

r

t
,



RESPONDENTS

for

VOCATIONALINSTRUCTIONAL- MATERIS LISTINGS

from Idaho

o Trudy Anderson
State Boaid for Voc. Ed.
650 W. State Street
Boise ID 83720

1 I

o Dr. Payton Hage, Dean
Vocational Education
LewisCLark State College
Lewiston ID 83501

o Anthony W. Maucione, State Supervisor
Distributive Education
State Board for Vot. Ed.
650 W. State Street
Boise ID 83720

Schmidt.
Guidance Superviw

'Dept. of Vocational t:ducatiOn
650 W. State Street
Bdse ID 83720



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Iowa

o Dr. Maurice Mitchell
Des Moines Area Community Col
Director, Instructional Dev.
2006 S. Ankeny Blvd.
Ankeny IA 50021

o Allan Suby, Supervison
Career Program Planning
Des Moines Area Comm. College
2006 S. Ankeny Blvd.,
Ankeny IA 50021

o Dr. John VanAst
AssoCiate Professor
Industrial Education
Iowa State University
Industrial Ed Bldg. II.Rm 221
Ames IA 50011

o Darwin L. Schrage, Assit Supt.
Career Education
Northeast Iowa Tech. Inst.
Box 400
Calmar 10 52132

o Bill E. 'Walker, Acting Director
Vocational Education
Western Iowa Tech. Comm. Col.
4647 Stone Ave.
Sioux City 10 51106

7.18



RESPONDENTS

for .

VOCA-TIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Illinois

o Ruth W. Jotinson
Kendall County Cooperative

Extension Service
Rt. 2, Box 190-=-D
Yorkville IL 60560

o Epperson Lorraine
Guidance Director
Macomb High
1525 S. Johnson Road
Macomb IL 61455

o Robert C. Miller
Granite City Steel Division
National ..Steel Corporation
Technical Training
20th and State Streets
Granite City IL 62040

Miss Ruth Peters
Schurz High School
3601 Milueukee Ave.
Chicago IL 60641

o Susie Shakleton, Librarian
Illinois State Bd. of Ed.
Adult Vocational and

Technical Education
100 N. 1st SL
Springfield IL 62777

Douglas L. Stockky
Illinnis Valley Ccrnmunity Col
Agribusiness Instructor
R.R. #1
Oglesby IL 61348

7.19



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

fran Indiana

o Kathi M. Burch, Assistant Coordinator
Ind. Caisumer_and Homemaking

Education Curriculum Proj.
Indiana State University
Terre Haute. IN 47809

o Brice L. Kratzer, B.S., R.T.
Director of Radiation Onc.
Manorial Hospital
615 Michigan St.
South Bend IN 46601

o Lucille Sitabtaith_
Home.Economics Dept.
Valparaiso Univ.
Valparaiso IN 46383

7.20

09



RESPONDENTS

for

VOCATIONALANSTRUCTIONAL _MATERIALS -LISTINGS

from Kansas

o Mrs. Homer L. Hkbert
1517 Randolph
Topeka KS 66604

Mrs. Linda Johnson
Wine Ecotiornics-
Vocational Education
Department of Education
120 E. 10th Street
Tcpeka.KS 66612

o Dan R. Marrs
Research Coordinating Unit
Vocational Ed. Administration
120 E. 10th
Topeka KS 66612

7.21



RESPONDENTS

VOCATIONAL INSTRUCT1ONAL_MATERIALSLISTINGS

from Kentucky

Melissa Briscoe, Director
Vocational Ed. Curriculum
CBUE Unit
2009 Capital Plan
Frankfort KY 40601

o Steven M. Davis
Apyiculture
Bureau of Vocational Ed;
State Department of Education
Capital Plaza Tower, if 2113
Frankfort KY 40601

a Martha Keeton
CBVE Unit
Bureau of Vocational Ed. s.

State Department of Education
Capital Plaza Tower, # 2113
Frankfort KY 40601

o Albert Kennedy
Curriculum Specialist
Bureau of VocationalEd.
Depa-tment of Education
Room 2115, .Cap. Plaza Towers
Frankfort KY 40601

o Leah L. Rising
CBVE Unit
aureau of Vocational Ed.
State Department of EdUcation
Capital. Plaza Tower, # 2113
Franktart KY 40601

o Ms. Laura C. Steimel
CBVE Unit
Bureau of Vocational Ed.
State Department of Education
C,apital Plaza Tower, # 2113
Frankfort KY 40601

Dr. Ann R. Willett
Coordinator
Home.Economics Education
University of Kentucky
17 Dickey Hail
Lexington KY 40506

7.22
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RESPONDENTS

for

VOCATIONAL INSTRUCTIONALSLISTINGS

o Jrving Dean Adkins, Director
North Centcal, Area

VoTeckesihtibl
P.O. Bat 548
Fannerville LA 71241

o Gerald J. Ayo, Director
Administration
Golden Meadow Branch

.. Vocational Technical Sch.
P.O. Drawer J, Tarpon Blvd.
Galliano LA 70354

Karen _Bird; Instructor
Vocational Evaluation Center
'Association for the Blind

Box 3821
Shreveport LA 71103

Ve Etta Cmnelious
Special Needs Instructor
Capitol Area Vocational Sch.
P.O. Bcoc 2993
Baton Rouge LA 70821

o W. D. Garrett; Director
Baton Rouge Vocational-

Technical Institute
- 3250 N.'..Acadian Thruway

Baton rouge LA 70805

o V. J. Glanelloni, Ill
Director
Louisiana Marine

and Petroleum Institute

--- Chauvin LA _ 10344

from Louisiana

Melvin Isemann, Jr.
Director
Jefferson Paris'

West Bank Voc. Tech. Sch.
425 Manhatten Blvd. -
Harvey LA 70058

o Michael H. Lang
Guidance
Ascension Vo-Tech
P.O. Box 38
Sorrento LA 70778

o Gene. Lefort
Thibodaux Area

VOTech Facility
Office Occupations
P.O. Bac 1831
Thibodaux LA 70301

cr. A. W. McDonald, Director
P.O. Box 1236
Mansfield LA 71052

o. Mercedes Munster
Counsek*
Elaine P. Nunez Voc-Tech `Sch.
3700 La Fontaine St.
Chalmette LA 70043

o Ward H. Nash, Jr.
Director
Avoyelles Vo-Tec institute
Pte. Box 307
Cottonport LA 71327

o David Poston
Curriculum Specialist
Vocational C.urriculum

Development' and Research
833 Cdlege Ave.
Natchitoches LA

o Elijah Reed; Director
P.O. Box 4909
1101 Bertrand Dr.
Lafayette LA

71457

70570

102



RESPONDENTS

fOr

VOCATIONAL INSTRUCTIONAL__MATERIALS LISTINGS
AL

from Louisiana (continued)

. -
o Lamar Salter

Director
West Louisiana VocTec School
Highway 171 South
Leesville LA 71446

o Dr. Bill W. Shit*
Professor of Industrial Ed.
Northwestern State Univ.
Natchitoches LA 71457

o T. C. Spangler
Director
Hammond Area Voc. School
P.O. Boot 489
Hammond LA 70404

o Lyman Wilton.
Young Manorial

VocTech School
P.O.: Bac 2148
Morgan City LA 70380

1 03



RESPONDENTS

for

VOCATIONALINSTRUCTIONAL MATERIALS -LISTINGS-

from Marianna Islands (Guam)

o Teresita T._ Perez
Business Instructor

.Viic.-EL.S. Div,
Guam -Canmrinity Clue
P.O. Box 20428 GMF
Guam Main Facility M.I. 96921

-

o Ginger Porter
Werk Experience Coordinator
Guam Community College
P.O. Box 23069
Guam Main Facility M.I. 96921

3.



-"RESPO NDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS-AZINGS

from Massachusetts

t..

o Bradley L. Elmb lad, 'Molar
Project Planning
Oxford International Ltd.
60 State St.
Boston MA 02109

o Carol K. Laughlin ;
Project Director
Massachusetts Vocational

Curriculum, Resource Ctr.
758 Marren Road a
Lexington MA 02173

.o May P. Lawbr, Department Head
Home Economics
Quabbin Regional J/S High Sch
P.O..Bax 428, South Street'
Barre MA 01005

o Sr. Lorry Villemaire, SSJ
Curriculum Coordinator
Hamptbn Disteitt

Regional Skills Center
140 Wilbraham Ave.
Springfield MA 01109



RESPONDENTS

for

= V-OCATIONAL INSTRUCTIONAL MATERIALS LISTINGS-

from Mar Ylarid

o Jacqueline F. Brown
'Assessment :Specialist
Youth Employability Branch
Maryland State' Dept. of Ed.
200 W. Baltimore St. .

Baltimore MD 21201

o Elmer L. Cooper
Department of Agricultural

Extension Education
University of Maryland
College Park MD 20742' --

'
o iGeraid Day /

MirYland Dept. of Education
Division of ;Vocational ,

Techq#al Education
200 W." Baltimore St.
BalikiiO4 MD 21201

o Dr. R rt E. Laird, Chief
Insttuttional Programs Br.
Div./of VocTec Education.
Department of Education
200 W. Baltimore Street
Baltimore MD 21201

o Leo Orso
Bco-C-1517

Silver Spring MD 20902

o Theodore F. lifibka; Chief
Occupational_ Prog Sup Section
Division of VocTech Ed
State Dept; of Education
200 W. Baltimore ;Street
Baltimote MD 21201

7; 27 '
I ia .



RESPONDENTS

for

VOCATIONAL INSTRUCTIONALMATERIALS LISTINGS

from Maine.

a

-

o Clifton E. Hall
Director
Lake Region Voc.. Center
Bridgton ME . 04009

o Baibara Lanmarii--Director
Adult Education
Kennebec Valley Vocational

Technical Institute
G ilmalt Street
WaterVilk ME 04901

o Ntison J. Megna
Director
Central Maine Vocational

Technical Institute
1250 Turner %Street -

uburn ME 04210

o M.Turic4(Parent
Consultant
Dept; of Education
Bureau of Voc. Ed.
Auburn ME 04333

ti

Iv



o

RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALSLISTING S

from Minnesota

o Joyce K. Flitry, Director
HELP
6741 Maple Drive
Rockford MN 55373

0.

rr



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS_ LISTINGS

from Michigan

o Philip T. Bailey
Michigan Dept. of Education
Voc. Tech. Ed. Service
Bolt 30009
Lansing MO 48909

o Dr. George L. Baker
CBEAP
Project Director
Northern Michigan Univ.
Marquette MI 49855

o Bush
pprenticeship Coordinator

Northwestern Michigan College
Traverse City MI 49684

o Lots L. Storey, Consultant
Voc. Educ./Spec. Educ.
Skill Center
St. Clair Co., Into Sch. Dist
499 Range Rd., POC 5-1
Marysville MI 48040

7;30
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RESPONDENTS

for

VOC,ATIONAL_INSTRUCTIONALMA-TERIALS LISTINGS

o Dr. Miles Beathboard, Director
Progrems for the Disadvan

taged and Handicapped
.Dept. of El.. & Sec. Ed.
P.O. BO* 480

- Jefferson City MO 65102
°

o Keitk Botts
Apprentice & Journeyman
Training Fund of Sheet
Metal Wctkers Local #2
115 E. Ammar, Suite 100
Kansas City MO

o WOW& Dupont, Coordinator-
. Technical. Assistance

Missouri UNC
:111: Iiidtiitilal Education
University of Missouri
Cdpinbia 65211

o ,James W. Hale
Building Trades Instructor
Warrensburg Area Vo. Tech;
Ridgeview Drive
Warrensburg MO 64093

o Maurice E. ;Hillis
Mathilie-Ttiot -Tech Inst.
List Li=Ray:A.V.T.S.
2323 HO School Drive
Liiington MO-, 64067

o Mary Hughes
Vocational Restaffed' Educator
Univ. of Missouri/Colunbia
111 industrial Education
Colurrbia MO 65211

o Mrs. Biryle Matte, R.N.
Inatilittot COOrdlhator
- of Practical Nutting

Kariba City Sth.
1215 Truman Rd.
-Kattigt- City MO 64106

frOM Missouri

0 Richard J. Lacey, Director
Adult Vocational Education
Kansas City Technical

Education Center
1215 Truman Road
Kansas City MO 64106

o E. June Mayor
Adult Health Occupations
Kansas City Vocational

Technical Center
1215 Truman Road
Kansas City MO 64106

E. June Meyer, Coordinator
Adult Health Occupation

Prograins
Vocational Education Center
131ruman Road
lektias City MO 64106

o F. M. Miller
Industrial Ed/Graduate Inst.
University of MissoUri
103 Industrial Ed. Bldg.
Columbia MO 65211

Norman K. Peterson
Industrial Ed/Graduate Inst.
University of Missouri'
103 Industrial Ed. Bldg.
Cdumbia MO 65211

o Robert A. Robison, Director
.../.4-ThIndustrial Education

State Dept. of Elemenatry
and Secondary Education

Box 480
Jefferson City MO

o Pat Winberg
Inservlce Educator
Kansas City SchOol District

Adult Health Occupations
10600 E. 72nd St., #81 - -

Raytown MO 64133

65102



RESPONDENTS

for

VOCATIONALINSTRUCTIONAL MATERIALS LISTINGS

from Missouri (continued)

o Albert P. -Wbod
Curriculum:& Ancillary Serv.
Kansas City Technical

Education Center
1215 East Truman Road
Kansas City MO 64106

111
7. 32



RESPONDENTS

for

VOCATIONAL _INSTRUCTIONAL_MATERIALS__LISTINGS

from Mississippi.

o Howard L. Newby
Research and Curriculum Unit
P.O. Drawer DX
Mississippi State MS

o Dr. Jerry W. Moorman
RCU
Mississippi State University
Drawer DX
Mississippi State MS

39762

39762

o Ralph Steware
Research and Curriculum

Specialist
RCU Unit for. Voc. & Tech. Ed.

airawer DX
Mississippi State MS 39762



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Montana

o Marion L. Reed
Office of Public Instruction
Bus/Office and Marketing
State Capital
Helena MT 59601

o Liz Sherman, Counselor
Vocational Education
BliCkfeet Tribal .

Education Department
Bcoc 850
Browning MT . 59417

Dr. Michael Ti; Tekp, Ph;-13;
President
Fort Peck Community College
12.0; Box 575
Poplar MT 59255

11-3



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from North Carolina

o John C. Brooks, Commissioner
Four West Edenton Street
Raleigh NC 27601

o Sharon A. Dixon
Route 1, Bcoc 337
Gtaham NC 27253

o D. G. Ellis
Director of Apprenticeship
North Carolina

Department of Labor
4 West Edenton Street
Raleigh NC 27601

o Linda Horton
Library
Dept. of Community Colkges
Occupational Program S_ ervices
Rm. 101, Education Bldg.
Raleigh NC 27611

Mrs. Betty- W. Mize Ile
West Carteret 'High School
Route 2; Box 390
Morehead City NC 28557

o Ken C. Pittman, Deputy Canmbsioner
State of North Carolina
Department of Labor
4 West Edenton Street
Raleigh NC 27601

o Horace C. Robertson
Chief Consultant for

Distributive Education
N.C. Dept. of BubilcInstruc:
Raleigh NC .27611

o Brad Stuart, Special As.
Commissioner of Labor
Dept. of Labor
4 W. Edenton St.
Raleigh NC 27601



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERI"LS LISTINGS

from North Dakota

a Jane Schulz, Librarian
Vocational Curriculum Library
BJCSchafer Heights
Bismarck ND 58501

7.36 1/5



RESPONDENTS

for

VOCATIONAL-INSTRUCTIONAL-MATERIALS LISTINGS

from Nebraska

Mrs. Julia N. Boettcher) Director
Adult Basic Education
Mid - Plains Community College
McDonald-Belton Campus
Ratite 4, Bee 1
Nerth Platte NE 69101

o G. Larson
Research Coordinating Unit
University of Nebraska
W300 Nebraska *Hail
Lincoln NE 68588

Beverly J Nelson) Director
_:. :Nebraska Vocational

Resoeiee-c enter
West Canpus
Kearney State-Cdiegt
Kearney NE 68847

Merle Rudebusch, Director .

Vocatienal Guidance
Division of Voc. Ed.
Department of Education
P.O. Bca-94987
Lincoln NE 68509



RESPONDENTS

for

VOCATIONALANSTRUCTIONAL MATERIALS LISTINGS

Rderence_ Department
FarnumLibrary:
New_ Hampshire, Tech. Inst.
5 Fan Road
Concord NH 03301

o Richard T. Amrosa
Ind. Arts/Voc. Ed. Dept.
Londonderry Jr.Sr. High Sch.
295' Mammoth Road RFD #2
Londonderry NH 03053

o John Cepaitis
Vocational Education Director
Nashua School District #42
6 Main St.
NasheAa NH 03061

o Stephen_ E. Dehl. .

Superintendent of Schools

.School Superintendent's Off.
PD.80ic 68
Colebrook NH 03576

Bruce Frr
Vocational Director

Brown' Ac.
Rt.
North,/ NH 03261

from New Hampshire

o John F. Kenney
Vocational Director
Dover High_ School
Dover Road

`Dower NH 03820

o Janii Kingsley, Director
of Education

Youth DeveWpment Center
Box 3.03
Manchester NH 03101

o Stephen Lichtenstein, Instructor
Occupational Education
Uniworsity of New Hampshire
O'Connell 'House

_7_03824

0, Marcel Marcotte
Supervisor, -Voc. Ed. (Adult)
Lewitton Adult Ed. -

15§ East Ave.
L4tiston
Maine NH".

Carl H. Hanover
Vewatiorill Director
Votatknal CiepartMent
LaCiirtia HO School
345 Union Annue
LatOliii NH 03246

o J. Kendall
Arthur J. G ude Mem. Library
Fail 'MeamtAin Regional

High SChool
Alstead NH . 03602

04240

Richard O. Monteith, Consultant
ExAmplary Programs
Div. of VocTech Education

Road,
torcord NH

State Dept. of
105 London Roa

o goTi Palmer
Vocational Director
Milford Area High School
West 'St.
Milford .NH 03055

o Langdon Plumer, Director
Vocational Education
30 Linden Street

ter NH 03833



RESPONDENTS

for

VOCATIONAL-INSTRUCTIONAL -MATERIALS LISTINGS

o MS; Joan Bktherialli Director
Bureau Of Occupatienal Pros.
Department of `Education
DiV Of Vec Ed & Career Prep.
P.O. 'BM 2019
Trenton NJ 08619

from New Jersey

Michael G. Cuiran; Jr., Supervisor
Business Education .

Div. VOc. Ed. & Career Prey
State Department of Education
225 W. State Street, Bac 2019
Trenton NJ 08625

Mrs. Allison Jackton
Associate State:.-Director

Of VotatiOnal Education'
PA. Box 2019
Trenton NJ----1 08625

o. Mr._ RObnrt D. Jacoby, Director
Bureau of Canpr. Employm: Tr.
Division of :Von. Ed.

..Department of Education
225 West State .Strict ,

Trenton NJ .08625

Robert "D. Jot _Diretar:
Distribiitie. EdUtatien
Voc.. DIV.; Crept; Hof Edi_itation

and Career, Preparation-
. -P.O. Bac 2019

Trental NJ .08625

Gordon Law
arr. Dissemination Caw.
Northeast Network for

Curriculum Coordination
:Bldg 4103 - Rutgers Univ.
New Ehimswick NJ 08903

Shlrly Mitten,-Director Career De/.
New Jersey Rapt.. of Education
Plithlial.of Voc; Ed.

Ind :Cireer.Pteparation
225-:2-W'ffst;_state Street

98625.

o istine V. Osel-Tutu
Rt. 70 Apt. 1AI
909 W. Marlton Pike
Cherry Hill NJ 08002

Richard L. Rueblinig, Supervisor
Vocational Programs

for the Handicapped
Department of Education
P.O. Box 2019
Trenton NJ 08625

o °Mr. John A. Wanat
_ __State Department of Edlication

Division Of Vocational Educe-
tioii_and Career' Preparation

P.O. Banc 2019
Trenton NJ 08625

o Gerald K. White; State. Director
Business,Education

Vec. Ed. & Career Prep.
State Department of Education
225 W. Stire Street,. Bac 2019
Trenton NJ 08625

Richard* Zanati
Consultant
Division Of Vbc. Ed.
Department Of. Education
225 W. State Street
Trenton NJ. 08625



RESPONDENTS

for
-

VOC-ATIONAL INSTRUCTIONALMATERIALSLISTINGS-

from: New Mexico

o Philip Felix
State Supervisor
Guidance, Counseling,

Disadvantaged & Handicapped
Education Building
Santa Fe NM 87503

o Wade Fredrickson, Coordinator
instruct,in-
Dolia A Branch
New Mekitii State University
Campus Bcw 30A
Las Cruces NM 88003



RESPONDENTS-

for

-VOCATIONAL' INSTRUCTIONAL MATERIALS LISTINGS

from New Mexico

Philip Felix
State Supervisor
Guidance, Counseling,

Disadvantaged & Handicapped
Education Building
Santa Fe 87503

o Wade Fredrickson, Coordinator
'instruction
Dona Ana Branch- .

New Mexico Staie University
Campus Bret 30A
Lai Cruces. NM 88003

e, Wanda Harriman
Office of Business Education

,.Department of Education
Education Building
Santa Fe NM 87503

o Danell,W. Jones, State Supervisor
DiStribUti4 Education
Educatibn BOilding
Santa Fe NM 87503

Larry Sharp, Asst. Coordinator
Developmental 'Education
Dona Ana Branch

, New Mexico State University .
Campus Box 30A
Las Cruces NM 88003



RESPONDENTS

for

VOCATIONA-INSTRUCTIONA-LMATERIALS- LISTINGS

from NOVidi

o Daniel A; Berg
Vocational Consultant
Clark County School Dist.
600 North 9th Street
Las Vegas NV 89101

o Howard I. Downer, Consultant_
VocatiOnal Agriculture .

State Department of Education
500,, W. King St.
Carson City NV

o Don Elser
Vocational Director .

Elko County School Dist.
P.O. Box 1012
Elko. NV,. 89801

89710

. o John M. Wadsworth
Dept. of EduCation
400 W. King St.
Cason City NV 89701

O



RESPONDENTS',

for

VOCATIONAL INSTRUCTIONAL MATERIALS- LISTiNGS

from New 'fork

o Anibal Arroyo
National Puerto Rican Forum
Counseling Unit
391 East 149th Street
New York(Bronxi NY_.-- 10455

o Prof. Frances Avner
Chairperion
Accounting.
NYC Community. College
300 jay Street
Brooklyn NY 11201

o .Anpel L. Betancourt .2

National Puerto Rican Forum
Lands End I
257 Clinton Street
New York NY 10002

o Ms; Mary A. Davis, Instructor
,Business and Office
State University College
308 Chase Hall
1300 Elmwood Ave.
Buffalo NY \ .z 14222

Iliad M. Estrada, Deputy Exec. Dir.
for National Operations

National Puerto Rican Forum
450 Park Ave. Seuth
New York NY 10016

o Mildred V. Feldberg .,.
Project Director
Adult ConsUnun Homemaking
105 Clover Drive
Great Neck NY 11021

o Prof. H. Hagopian
Associate Professor
Marketing

' NYC Community College
300 Pr/ Street
Brooklyn Ny, 11201

C-

? e

o G. Earl Hay, Chief
Bureau of Occupational FeclUCa\ don Curriculum Devokprnent

`I NYS Education Dept., 327 1213
Washington Avenue
Albarii NY 12234

o Ed Krtssier
Krissler Business institute
P.O. Box 5070
166 *vision Street
:Poughkeepsie NY 12602

o Mi. Mildred Monroe
Busineii Education
Frances Lewis 'H.S.
P.O. B'cat 62
Cambria Hts. NY.

Albert S. -Rosenthal
--reacher of Cgeer Education ,

Bd. of Ed. N.Y.C.
1655 E.'91st St.
Brook lyn- NY .. 11236.

Marilyn. L. Schaefer, Assoc. Prof.
Art & -Advertising Design
'Neti York, City

Community College
300 jay Street
Brooklyn NY,.." 11201

o Ed. Thompson.
Cdpenhageri'"Ce-ntral School
Business Education Dept..
Mechanic Street'
Copenhagen NY, ,. 13626

o Lee A Traver, Chief
Bureau of Agricultural Ed.
State Education epartinent
99 Washington Ve.
Albany NY 12230



; . .

.ok

RESPONDENTS

for

VOCATIONALINSTRUCTIONAL- RIALS LISTINGS

from New York (continued) \

o Barbara M. Welton
Adult Consumer Homemaking
30 Eddy's. Lane
Troy NY 12180

o Allan Wiener ,

Director'
National Training_
National Puerto Rican Forum
450. Park Sve., SO.
NYC NY - 10016

Migdalla Wilyarnsi Instructor
National Puerto Rican Forum
215 Lecington Ave.
New York NY 10016



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Ohio

-7

o Alice Dar
Coordinator
Vocational HOME Economics
Kent State University
Kent OH 44242

o Harry P. Davis, Assistant Director
Division of Vocational Ed.
Trade and Industrial Ed.
56 South Front St., Rm. 914
Columbus OH 43215

o Bernard C. Nile
Assistant Vocational Dir.
Dist. Educ. Services.
Room 915
65 S. Front St.
Columbus OH 43215

o Mr. J. K. Peich, Librarian
Learning Resource Media Cent.
Owens Technical College
Oregon Road
Toledo OH 43699

o Roger D. -Roediger
_Consultant
Agricultural Educational

Curriculum Materials Serv.
:2120 Fyffe Re-ad OSU
Columbus OH 43210

o C. F. Templeman, Asst. V.P.
Governmental Affairs
SouthWestern Publishing Co..
5101 Madison Road'
Cincinnati OH , 45227

Antoinette W. Welch
Agricultural Educationul

Curriculum Materials Serv.
2120 Fyffe "Road OSU_

Cdumbus OH 43210
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RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL- MATERIALS LISTINGS

p

from Oklahoma

o tolm Friedemann
Superitior
Slion Term Adult Education
State' Dept; VOTECH
1515 W;*th Street
Stillwater OK 74074

o Beman Sorens, Media Specialist
Oklahoma State Department

of Vocational Technical Ed.
1515 W. 6th Ave.
Stillwater OK 74074

7;46



RESPONDENTS

for

VOCATIONALINSTRUCTIONAL MATERIALS LISTINGS

from Oregon

o Voc. Curriculum Development
Oregon Dept. of Education
Ctr. for Program Coordination
700 Pringle Parkway, S.E.
Salem OR 97310

o Ms. Wilma Earles
instructor, ESL Program
Lincoln County School Dist.
169 S.W.- Coast Highway/Rm. 4
Newport OR 97365

o Nancy Hargis
. Resource Specialist

Career & Vocational Ed.
Oregon Department of Ed.
700 Pringle Parkway, S.E.
Salem OR 97310

o Nancy J. Jones
Home Economics Dept.
MuLaren School
2630 N. Pacific
Woodburn OR 97071

o Dr. Louelia S. Thomas
Regional Coordinator
Yarnhill County

Education Service District
800 E. Second St.
McMinnville OR 97218

o Lola Wager
State. Supervisor" Business & Office Occupations
State Dept. of Education
700 Pringle Parkway
Salem OR 97301

7.47
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RESPONDENTS

for

VOCATIONAL_INSTRUCTIONA4 MATERIALS LISTINGS

from Pennsylvania

o Ms. Carolyn GoldenBlanchard
Program Planning Specialist
OIC /A Resource Center
01 Cs of America Institute
100 West Coulter Street
Philadelphia PA 19144

o Doris W; TImmas
Extension. Home Economist
Expanded Foods and Nut; Prog.
Lancaster County Ext; Service
1383 Arcadia Road, Room 1
Lancaster PA 17601

7.48
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RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL- MATERIALS LISTINGS

*ant Rhode Island

o Peter F. Baven, Coordinator
Vocational Education
Department of Education
Hayes Street
Providence RI 02908



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from South Carolina

o Fink lea Career Center
RT. I
Loris SC 29569

o Henry G. Alexander, Director
Union County

Voc.at lona] School
P.O. Box 629
Union SC 29379

o Frank M. Alexander
District 1 Consultant
South Carolina

Department of Education
117=1/2 N. Main St.
Anderson SC 29621

o Donald R. Bateman
Director
BeaufortJasper

Career Education Center
Route 1, Bat 127
Ridgeland SC 29936

o Dr. Brenda C. Compton, State Supervisor
Home_Economics Education
900 Rutledge Bldg.
1429 Senate Street
Columbia SC 29201

Prof; Richard Davenport
Vocational Education

Media Center
BA Godfrey Hall
Ckrnson- University
Clemson SC , 29631

o j. Earl Frickijr., District Consult.
AgriCultural Education

State Dept. Ed. VOG. Ed.
2160 W. Hoffmeyer Rd.
Florence SC 29501

o Dr. T. H.- Gasper; Jr., Director
Chester County

Vocational Center
Chester SC 29706

o Sandra L. Henderson
Dean of Instruction
ChesterfieldMarlboro Tec.
Drawer 928
Cherow SC 29520

o Larry Hughes
Director of Voc. Ed;
Florence School District One
126 E. Howe Springs Road
Florence SC 29501

b John Jackson, Director
Hartsville Area

Vocational School
Ciayburn Ckcie
Hartsville SC 29550

o Barbara -H. James, State Consultant
Health Occupations Education
1429 Senate Street
Columbia SC 29201

o Rosalind A. Jamison
Education Consultant
State Dept. _of Education
Office of Vot. Education
P.O. Box 342
Winnesboro SC

o W. E. Kizer; Director
Dorchester County Vocational

Education Center
P.O. Box 28
Dorchester SC

29180

29437
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RESPONDENTS

for

VOCATIONAL 4NSTRUCTIONAL MATERIALS LISTINGS

from South Carolina (continued)

o Hui P. kl CCIUm-on_
District_Consultant
Hans Ecommics Edikation
Sank CanAlm Dept; of Ed.
PM. Boa 4146
Anderson. Sc 29622

Geffen A. Moss, Dean of Instruction
1:Wniriiiik Technical College
P.O. 13M 327
Dimsark SC 29042

o Wands P. Muzika
Grand Strand Career Center
Disadvantaged Program
900 79th Ave., N.
Myrtle Beach SC 29577

.o Miss._ Patricia E. Roddy
District Consultant
Home Economics Education
117 1/2 North Main Street ..

Anderson SC 29621

o Martha Seawright
District Consultant
SC Dept of Education
Vocational Education
201 Evans
Winnsboro SC 29180

o Dr. Lynn Wits, Principal
Lwhaven Career Center

Vocational School
3560 Lynhaven Dr.
Cdturbia SC 29204

ji Duffle Stom,.:Director
O*44y Woo; Center

Vocational School
PX); Bak 128
Oakley, SC. 29472

o Mr. joim J. Sullivan
Vocational Education
South Carolina Dept. of Ed.
918 Rutledge Building
Colutrblo'SC 29201

o Pat Wilson.
Assistant Professor
ClansoetIninirsity
B-9 Godfrey
Clemson SC 29631

o Armk S. Winitead
Constiltant
SC Dept. Of Edistation
1429 Senate Street
Columbia SC 29201

o Pi Ei Woodruff; Jr.
Guidance Counselor

'Pickens County vac. Center.
Route 8i Box 377.
Easley SC 29640

o Dr. Gil Woolard) Director
Kershaw. County
Vocational Center
.ROutt 4
Carnden SC 29020



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Tennessee

o Dr. David G. Craig
Associate Professor
University of Tennissee--
225 Morgan Hall, UTK
Knoxville TN 37916

o Dr. Charles' E. Reigel, Professor
College of Business Admin.
Memphis State University
Memphis TN 38152

7.52



RESPONDENTS

for

VOCATIONAL_INSTRUCTIONAL_MA_TER1ALS LISTINGS

from Teas

o Dr._ June knpson, Assistant Prof.
Ham Economics Education

and Consumer Sciences
Tam Women's University
Denton TX 76204

o Webb Jones, Director
Catter.fcir Voc. Ed.
East Tams State Univ.
Dept.- Shed
Canmerce TX 76204

o Linda Parrish; Asst. Prof.
Taos A&M University
College of Education
Vocational Special Needs Prog
Calege Station TX 77843

32



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS- LISTINGS

from Truk

o Dan Hinkfuss
State Vocational Ed. Supv.
State Department of Education
PA. Box. 460

Truk 96942



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Utah

Ralph A. Andersen
T & I specialist
State Office of Ed.,

Div. of Vocational Ed.
-250 E. 500 South
Salt Lake City UT

Maurine R. Humphries,
Home Economits
State Office of Education
250 East 500South
Salt Lake City UT

84111

84111

Dr. Keith M. Tracy, Health Occupations Ed.
Home EcoliOrnics_
Stitt Office of Education
250 East 500 South
Salt Lake city UT 84111

o Dr. R. >Russell Whitaker, Guidance Specialist
Vofitional Education
State Office of Education
250 East 500 South
Salt Lake City UT 84111



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

i,, from Virginia

o La la J. Curry
555 N. Pollard St., #43
Arlington 4/A 22203

o Dr. EUgene A. Nelson
Votatkinal Ed. Ciirrk:ulum CU;
Virginia Commonwealth Univ.
620 N. LcAbardy St.
Richmond VA 232 &4

o Dr.:Ione Phillips, Director
Publications & Comenunications
American Vccatiorial Assn.
2020 North 14th Street
Arlington VA 22201

.13-



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATFRIALS LISTINGS

from ttfe Virgin Islands

o Alicia Farrell),
Business & Office Ed.
Est. St. John SIR 00864
Christiansted, St. Croix VI

o Dixie G. Gillies
Supervisor, Home Econ., Ed.
Department of Ed_ ucation .

P.O. Boic 8316
St. Moans VI 00801

oo Ms. Merk Charles'
State Supervisor, BOE
State Dept. of Education
PA. Box 630, St. Thomas
Charlotte Amalie VI

O Craig Ctauser
State Director of

Vocational Education
Department_ of. Education
PAGO PAGO
American Sznoa VI - 96799

00801

o Mrs. Dbcie Gains Willies
State Supervisor
Homo Economics Education'

'Department of Education
P.O. Bee0316
St. Thomas VI 00801

\
00820

1
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RESPONDENTS,

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Verrnont

o Francis Do Boni)
Education Consultant
State Office Building
Montpelier VT 05602

Richard F. Sargent
Ed. Trade & Indus. Consultant
State 1:Yepartment of Education
State Office Bldg.
Montpelier VT 05602

o Thomas Watts
State Consultant, V9Ag
State Department of Education
State Office Bldg.
Montpelier VT 05602



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL_MATERIALS LISTINGS

6

Daniels,,. Director
Northwestern Curriculum

Coordination Ceilter
Bldg 17 = Airduttrial-Park
Olympia WA 98504

o Doris Y. Gerber; Program Director
Business & Offtee Education
Supt. of Public Instruction
'FG-11 Old Capitol Bldg., #220
Olympia WA 98501

Thomas Gilligan
Supt. of PUblic Instruction
Indochinese Pro). Acfministor
Old Ctpitol Bldg MiS FG=11
Olympia WA 98504

o ,Raymord.L.. Harry.
State Board for CoTimunity

College Education
319 = 7th Avenue
°Woos- WA ° 98504

o Rob-ertLeingang .

Superintendent of Public
Instruction (Voc. Ed.)

Program Supervisor
Old Capitol Bldg.) Rm. .218
OlyMpla.. WA 98504

.o Iticharo R. Lutz
Super. ciiVoci Ed.

for the 'Handicapped
Old Capitol Bldg.
Olympia. WA 98504

o Pico Ma/hugh
Carpentry
fiasco High School
P:0; 1301 F
livico WA 98624.

from Washington

o Ms. Beret Stphusson, Supervisor
Rusiness Office
Superintendent of Public inst
FG-11 Old Capitol Bldg.
Olympia WA 98504

o Alyce AI Tobey, Superintendent
Vocational Education
Dept. Public Instruction
H.O. Ed. Program Supervisor
Rmi 221 Old Capitol Bldg.
Olympia WA 98504



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

furl West Virginia

o Stinky E. Hopkins
Voc. CUrriculurn Specialist
Cedar Lakes Cont. Center
Riphy WV 25271



(RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Wisconsin

arblra E. Bennett
cetinuing Education

Coordinator
aukesha Co. Tech. Instittite

800 Main St.
_ _ - -PewaukeeeW1 53072

o Laurie Hittrnan
Cooperative Ed. Serv. Ag. #6
725 W. Park Ave.
Chippewa Falls WI 54729



RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Wyoming

o Dr. William K. Hodgkinson
Univ. of Wyoming
Dept. of Vocational Ed.
Pte. Bat 3374, Univ. Sta.
Laramie WY 82070

o Lydia Karcher
University of Wyoming
Dept. Of- Vocational Education-
Bac 3374, University Station
Laramie WY 82071

o Carl Li Reynolds .

Dept. of Vocational Education
University of Wyoming
P.O. Bac 3374 Univ. Station
Laramie WY 82071

o R. Schroeder, Ph. D.
University of Wyoming
Dept. of Vocational Education
Bac 3374, University Station
Laramie WY 82071



9iun re- ; AS these r Weft received, the
eiiinCliddresset of the Ind Ivl u e niaced

wr word.
. .

processor, to allow automattc--7-_:_
freu /Of;:'..thir: Milling: libels for distribution of
.,..nostrileallets and of the booklets. The labels

with tne order-.forthss .

ivewareness of the prefect created
e Infern atIonaLleaflet, requests for further

rmatIon.:abourthe project were received from
ii any, ;individuals, : mostly. vocational educatorss=--
These answered by "telephone calls

Otters: to the requesters.:. .

'Also as a result of ;their receipt of
lnfermatitin leaflet, staff of the American

usu Ofthelr____ _
fnterttlon to publish information about the

'beet-date in::the fin: issue. of Voc-Ed.

Ten,. thousand self =..
mailing brochures were develoPed. and Mailed to

1:POtinOt41 I terested
.

Ivid ual s These
'.;:breihniiii..:..ileigcrihed the. set of annotated
'bibiiorapliles, who the inten.did users are, and
ho 40' ...order the beekletis.. A 'detachable pPO
Order form was also part of the brochure. These
-..b.reohOres were distributed to the same. individuals
ivha receded the inforthational leafietS as Well 'N
as those returning the detachable
Onion of the information leaflet' Exhibit '7.4

.1.- is.. e:,,Copy of the promotional brochures:brochure

',.Piintioit=intU Sale of - Ilse-- Booklets. The
.eight. booklets were _printed trhough the H.S.
:.-Governinint ,Printing Office in WashIngtoni Does
'.,"'enthoutinii.coples of each boOklet.were printed
;land.:*- GPO. rider -order of 2000 was requested
Jar each booklets The booklets are available for-
purchase through GPO:

O-IstributIonL of_ theAtooldetss : Free copies
Ote j.istings were,d1Stributed . first to those

'.,.,7,Iffid141itiale::Wife;teqiiested them' by returning the
,; :detachable the informational leaflets
The 'retmaininE copies were distributed to some
1'1410dUile:.'Whii "received and distributed the
nfatinatieini leaflets:

1

h.



Chapter Eight:

OBSERVATIONS AND RECOMMENDATIONS

This study provided HRM staff with the
portunity to delve further Into the workings

resources of federal organizations from .'a
,:,vocational educator's point of view. The wealth
!4af information and materials available is
`phenomenal: The process of obtaining information
and;: materials was both simple and complex at

.timei This chapter will highlight some
'the .ohservationi. and recommendations of the

`taff as a result of participation in the project.

BS-ERVA-TioONS: 7

1. , There is a vast .amount of material..
readily available from .federal
organizations which could be useful to
vocational educators;

. There are many sources of materials
for any one program area or a given,
occupation. For example, most
departments and agencies now have a
consumer education network or
tleiringhOUSe: To find InfOrMation
for a given occupation or topic an
individual_ should consult or survey
each Of these networks or
clearinghouses as opposed to one
clearinghoUse In one location. Also
different agencies in various.
government:departments" as well as the
various publication-public affairs; and
communications offices. can provide
Materials for a *lien topic.

.The Amtent of the cooperation and
helpfekness Of federal personnel
contacted c = of be emphasized -too 7.
much. Federal_ Peraoirine -in the offices
referred to above are knowledgeable
'beet iothat materials do exist tortheir
agencies and departMents.

4. There were several types of
organizations within each denartment 8.
Which had readily aVallable material.
Theil were the publication,
communication or information offices

of tte-----;miiii'ag-Is en-cles, the
clearinghouses within the departments,
and the specific program offices of
the agencies. Thus, within a given
hierarchy of a department such as the
Department of Labor,' an, indlildual
must survey many different offices to
exhaust the possible sources of
materials.

5. Since we were working on _a ;federal
-contracti-ive--were- able to- obtaln__fr_ee
copies Of most material requested with
few exceptions. The National
Technical information Service (NTIS)
of the Department of Commerce has
'recently compiled bibliographies of
material which are specific to
vocational educitioi and do fit the

.materials selection criteria of ,the
project. However, these bibliographies
are available only through sales,
including .to_ other government
agencies. Slone the project budget did

. not include sufficient finds to cover
purchase of the actual items ,we were
unable to include "for sale only"
materials in our listings except in cases
.where the actual materials . could be
reviewed in publication offices.

No ormal permission was 'needed either to
Interview personnel. or to obtain copies of
individual items. Verbal permission.
obtained from initial contacts with agency
heads was sufficient.'

Showing the agency personnel the project.
insanitation list for the materials as well
as_severalexamples-of-appropriateltemt-iiii-
In. effective way of clarifying for , them
exactly . what types of material we were
seeking.

There are many, items which had been
identified_ previously as print material
appropriate for dissemination to the general

..HRM staff found that many of

6,41542:6.



the0.:,:s-populairm Items relate to _specific.
topics addressed by voiationatopt*ators.

.:,Thitairben.XOcational ediaCators are seeking
Materials froin'a given source, it would be

laea. alio to ask for the list of items
Most *pannier' for distribution to the

,genera!

pest of the sources surveyed were in the
WashingtiO-,' D.C. area. There are valuable
resources located elsewhere wiiiih we were
unable to tap due- to time and budgetary
constraints. The National Energy
information Center in Oak Ridge, Tennessee
is one example.

The activities ..of the project were often'-,
intricately interrelated. Sometimes it was
difficult to complete one task which logically
came first without completing part of the -
next .task..; For example, deterMinatioo of. 15.
Criteria. for: materials selection logically is
a-Atak which precedet agency contact. Yet,
without _4104, .agency _contact to obtain a
teeter/I-. Idea of what is available; it would

be efficient to draw up i_an idea of
criteria and` then have to completely revise
the criteria and Start over whenthcise types-
of- materialt could not be

ttTO

14.

The 'criteria developed were on target when
matched with 'Whit materials we found were 16.
available. = other words, there are a lot
of materials which belie been.developedisince

.1975 which are readily available in or
nonprint format and which are useful. to
vocational :educators and Special needs 1

groups.

HAM staff were pleased to find that much
of the material, Which is available addresses

. specific. topics fcir which,:, vocational
educators.- do ,have instructional .needs.;
Further, tbere.Are materials which. addtesi
both a voiatilnal- or occupational topic as_
well as material aimed at a speciai_ group
such as the handicapped or older Americans.

.

it: :Has. .:that,.Hlkla_staff
...;cOmmunicate With federal personnel before

develoPing: the claisification plan' Which
would r be.'used to organize'_ the citations
Within the-final booklets. The laystim... by ".

which each federal organization has Its
material organized is different. Our
classification system took this into
consideration, facilitating contact with
federal personnel. This Classification system.
Is specific enough that 'locator' words
communicated directly from our system to
access materials fillip their systems.

In deciding under which vocational or special'
needs topic .a given citation would be placed,
the overriding criterion was whether or not
the educator might find the material useful.
Thus, while definItiois of vocational
program areas and subject classification
systems weri used as guide posts as to where
to,list a given item, cross referencing was
'not limited to the macadamia
I n ter pretations.-----

The-, input of the Advisory Group was most
helpful. The composition of the Advisory
Group played, a, key role. The grbup
repretented: all national. organizations and
geographical regions.. In addition., each of
the group members had.experience it several
!orals and areas, :including the 'grass roots"
level. Thus, the' input received reflected
a true understanding of the 'needs' of
teachers in :the Classroom.

Items which could be used by vocational
educators in the classroom' received the
highest priority of the type, of. materials
sought...

The system; forms and procedures developed
to process the materials from receipt
through annotation worked very well. In
retrospect,. while some components of the
system were 'slightly modified to conforin
to new requirements throughout the Iroject,
hiving a standard systeM, to work with
roved most benefiCial.

Making sure that individual citations keyed'
into the word processor were valid and
correct before printing the citations out in
booklet format proved to be efficient. Thus,
each citation had to be corrected once,
rather than making changes each time it
appeared \_\ Under a subject heading if It was
crosscoded to appear in several sections.

Arr



The :Title Card Index proved -to be an
excellent mechanism :for preventing, the
same item item from being annotated more
than once.

Project staff located much, more material
than the prOject budgetallowed us to review
and annotate. Thereforei bibliographies
whiCh contained several hundred or thousand
appropriate items were annotated' as single
entities, rather than as individual items.

21. Most items located and selected were written
and packaged in such a way that they could
be used -at any program level. For example,
some of the materials developed by the
Department of Agriculture for junior high
school students were applicable to all levels
for that topic and they were packaged so
that they could be used in adult programs.

22. The Inclusion of a detachable order form in
the informational leaflet was very effective
in treating awareness of the listings. By
project end date many vocational educators
across the country had returned these forms
requesting thousands of the listings which
were to be distributed free.

23. Since the return rate of the detachable
order form in the informational leaflet was
so high, it would probably be correct to
assume that the means of distributing the
leaflets were effective. Apparently, the
curriculum centers, state directors of
vocational .education and other
places /individuals to whom/where the
leaflets . were sent did disseminate them
promptly to potentially interested users.
By stating on the cover letters sent to, the
disseminators the list of all. of those
individuals and places ,dIsseminating the
broChures, duplication of effort was
minimized.

RECOMMFNDATIONS

While the obvious outcomes of this project
are
they

btioklets of annotated bibliographies,
the recommendationS of prOjett staff are also
.important so that valuable InsIghtt gained from

,,;,evidence and experience can be passed on. The

recommendations provided here not only. reflect
FIRM staff experience, but also that of many of
the federal personnel contacted and of vocational
educators who are potential users of the listings.'
Many of the recommendations listed in the 1971
Listings project seemed to have been partially
fufilled. There are more formalized systems to
disseminate information about materials available
within many of the Departments. Most of the
Departments now have a more sophisticated
information system which in many cases is
computerized; The Committee on Governmental
Affairs of the United States Senate conducted
an investigation into the Lac-k-of-Accountabitity
of=Government-P-ublic-Infor m Ishin
Programs. As a result of this investigation, new
regulations are fostering federal activities which
promote greater utilization of federally-produced
information and materials.. Also, many agencies
have 'funded and are, presently funding studies
which look more closely at how federal 'material
can be more effectively disseminated to potential
users.

Following are recommendations which are felt to
be most important for potential future activities:

1. A of
Information- and Materialsfor Vocational
E-aucatOrs should be prepared and
disseminated. There is a wealth of
federally-sponsored information resources
and materials which' would be helpful to
vocational educators. Many of these
resources and materials are readily available
through_ telephone requests or simple mall
orders for nominal charges or for free. The
issue is how vocational educators can be
made ,aware of these _resources. A
comprehensive directory -of resources would
be a simple and cost-effective mechanism
for disseminating this information.

HRM _staff reco end that this directory
include _sources of materials- Similar to that
In the listings. So ces of information such
at_the National Referral' Center, consumer,.
information' networks (e.g., those funded by
the Department of Education and the General.
Services Administration), and other
networks which have. toll-free. numbers and
provide on-the-spot teChnical assistance to
users should be ,Incorporated into this .

directory.



o-page summary of several hundred
organizations would provide:, vocational

-L-Fidlo.o.aters. with access to almosteierY7:type
of infOrnfifloir;--O-imal_trial aaquisition
ServiCetheY_ need:` . Those :.concise
deicriptions of the *sources should include
the areas of service ---Offered,)lhe types of

-:,holdings (periodicals, books, films,
computerized information/systems, mailing

publications, , information
Services, teChnicil assistance _services,
eligibility for use. requirements, bow-to-:
order instructions, toil-free numbers,
addrefies, and detachable information or
Service request forms.

These directories could organize the sources
similar to the grouping of them Exhibit
4.3 Partial_ Listings of Sources Used. Also,
en. Index of vocational education program
and subject could be crossed with a
breakdown of the types of services offered
for easy reference.

Workshops to acquaint vocational. educators
with federal' sources of information . and

,:material could be held.. National meetings
of professional organliatiohs, regional or
national meetings of state directors and
supervisors df vocational education, and
directors of curriculum coordination centers
meetings would present opportunities for
presentations- on federal sources of
information services and materials.

. A=lotioe-1-4 tp_study_of the usage of the eight
listings should -be-conducted. To validate
the general 'opinion that listings of
annotations of materials is the best
dissemination. mechanism or making
vocational edticitori aware of federally-
sponsored-materials and resources, a surrey
of 'users and of ordering sources should be
'conducted. Telephone calls made or
questionnaires sent. to potential users could
be. mechanisms for.tletermining whether or
not the listings actuall_y_reached_vocational---
educators teaching In the' classroom antic if
so itether or not they made use of the
listings. Further, contact could be made
With the-National Audiovisual Center of the

-General Services Administration to tally the
'number of orders they receiveclas a result

.

--of -the dlitribution of the -listings. This
id be easy to determine since all the
tations which can' be ordered from the

Center have as a part of their order number
a code which indicates that the ordir
resulted from the reading of the listing.

4. Fature-projects-daitelopiavaialarlitings
should obtain ache current- G12-0= S tack
N tliMber' Code r efer-en c e2-1g-uld-e-f for
Departments and- Bureaus. =The Government
Printing.Office, (GPO) maintains a list of
stock numbeis which' includes within each
stock number a. code for

the
agency Or

department that sponsored the development
of the publication._ it would be helpful if
future project staff could have this list at
the beginning of their efforts in preparing
annotations. This list would serve as an
easy mechanism for identifying sponsors of
materials, listed in GPO bibliographies of
iteks for sale. '-

In future protects; the steps for processint'
annotations should include arl clear cut,-off
paint for GPO': validation. of cost-- and'::
availability of materiels which are to be.
ordered from 'GPO. _The: current project.
sent the, individual citations for _materials
to.. GPO for validation of :prices and
availability of materials two months before
the listingi were to be printed. Items which
were no longer available, were deleted froM
the listings and price changes were-made to
ensure that they were updated. Yet when
the camera-ready copy of the materials was
sent to GPO for printing. of the booklets,.
another. delay was put into .effect due to'
Identification of additional items WhiCh
needed to be deleted or prices needing

. updating. Since the. status of material.
availability as well as price are,Subject to
change it any time and often change, from
month to month, a written agreement should
be made- between :any future contractors,
the funding agency and GPO as to= a one

-
and Prices. -of-.7-miterials'.' Consecinently,
camera-ready copy would not be held up or:'
sent back for revisions at the last moment..



Chapter Nine:
SUMMARY

Human Resources Management, Int has produced for the
DepartMent of :Education eight listings of curriculum and instructional
: materials suitable for use In the classroom by iVetatienal educators
instructing in the seven traditional vcitatienal:edifcation areas and by
those working with special needs studsents-' in vocational education
programs.,- ,This .report has recounted the major project taiksi.lnsights
and recommendations ,resulting from these efforts. The eight listings
Geyer both nonPrint and print material _doVeilepad or revised since,
1975, ,. which are readily available from _federal organizations. The
search for. -materials focused. on those Which would be most useful to
Classroom -teachers. COni nIneti=twO federal _Organizations,. were
surieyed and: more than. 5,000 items .veto_ identified and selected: as
relevant:_ The National Advisory Group of Educators' input
was instrumental in the develdpment of-a. Viable pith fcir the preparation;
of the Listings: : The cooperation; of tbe federal organizations cannot

Overemphailteci. The malting .10,006: IfifdirtintIonal leaflets. was
very effective in creating ::awareness of the
req. esis:for ,Several thousand. of the listings were received as a result
of t .fi mailings. Project' "staff ;round that federal 'organizations do
Prod an abundance .i,of materials ifoteritialiy, uieful to _vocational'
educa s. These eight 'listings 1111 create a linkbetweenthe sources
of so f:the'se materials and -possible. titers. A more cOmprebensive .

mechanism for informing. vocational ethisatOrs about ,these many.
different so roes of federal SpOnsored services and materials has been
recommended s a. future endeavor.
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